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1. ObIIASAA UHO®OPMAIIUA O JUCHUITJIMHE

1.1. HAMUMEHOBAHMUE JUCIHUIIVINHbI
b1.0.28 <UHPOPMAIIMOHHOE OBECIIEYEHUE YITPABJEHUW S

1.2. OBJACTDb IPUMEHEHUSA JUCHUTIJINHBI

HucuumuinHa  «MHopManonHoe obecriedeHue yNpaBlICHUs»  SIBISCTCS  OUCYUNAUHOU
obsa3amenvHoll yacmy y4eOHOTO IJIaHa OCHOBHOW Mpo(ecCHOHAIBbHOM 00pa30BaTEeIbHOIN MPOrpaMMbl
HanpaBieHuss noAarotoBku: 38.03.01 DkoHOMHKa, HampaBIeHHOCTb (HMpoduib): ODKOHOMHKA
npeanpusaTuil 1 opranuzannid AIIK.

KomnereHuy, nosydyeHHble IPU W3YYEHWH JAHHOM IUCLUIUIMHBI, SIBISIOTCS OCHOBOM JUIf
M3y4eHUs] TUCHUIUIMH «VHpOopMalMOHHbIE TEXHOJOTMU B 3KOHOMUKEe», «byxranrepckuil yuer Ha
OPEANPUATUI.

1.3. HOPMATHUBHBIE CCBIVIKHA

HopmaTtuBHo-ipaBoBy10 6a3y pabouei mporpaMMbl COCTABIISIOT:

®enepanbHblif 3akoH «O0 obpazoBanuu B Poccuiickoit @enepauum» ot 29.12.2012 r. Ne 273-
@3 (c UI3SMEHEHUSIMU U JIOTIOJIHEHUSIMU );

®enepanbHblii TOCYAapCTBEHHBIM 00pa3oBaTEeNbHBIA CTaHIAPT BBICIIEr0 OOpa30BaHUS 10
HaIIPaBJIEHUIO MTOATOTOBKH;

[Tonoxxenne o paboueit mporpamme aucuuiuinasl B ®I'BOY BO «/lonbacckas arpaphas
aKaJIeMHus»;

npyrue gokanbHble HopMaTuBHbIE akThl PI'BOY BO «/lonbacckas arpapHas akagieMus».

1.4. POJIb U MECTO JUCIMIIJIMHBI B YYHEBHOM INPOLECCE

Heap aucnMmiImHbl — QOpMHUpOBaHUE y OO0ydYarolMXCS 3HaHUM O ponu MHGOpMaluU B
yOpaBlIeHUHN, O3HAKOMJICHHE C OCHOBHBIMU DJJIEMEHTaMH MH()OPMAIMOHHOW HWHOPACTPYKTYPHI
OpraHu3ay, HopMaTHBHBIME JoKyMeHTamu, [ OCTamu, perynmmpyonMy MpaBuiia COCTABICHUS U
oopMIICHHS CITYy’)KEOHBIX TOKYMEHTOB, OCBOCHHE MPAKTUYECKUX OCHOB COCTABJICHUS JOKYMEHTOB,
UCTIONIB3YEMBIX JUIS OCYIIECTBICHUS MPO(eCCHOHANBHON eI TeTbHOCTH.

_3ajayu AMCHMIUVIMHBL
O03HAKOMUTH CTYJCHTOB C TEOPETHYECKUMH, METOJMYECKUMH M TPAKTHUYECKUMH OCHOBAMHU
JTOKYMEHTAI[MOHHOTO 00eCledYeHHsl YIPaBICHYECKON MAeAaTeIbHOCTH, HOPMATHBHO-METOINYECKOM
0asoii 1EJ0MPOU3BO/ICTBA,;
chopMUpOBaTh TMpeACTaBIeHHE OO0 OCHOBHBIX MPHHIMIAX M METOAaX OpraHu3aluu
5(QEKTUBHOTO JETONPOU3BOICTRA;
chopMUpOBaTh HaBBIKU PAOOTHI C TIOKyMEHTaMH (COCcTaBIeHHE, 0(OPMIICHHE, aHAIIU3).

Onucanmne TUCIHUTINHBI

YKpynHEHHas TpyIina 38.00.00 DxoHOMHKA 1 yIIPaBIICHHE
Hamnpasnenue moaAroToBKu / 38.03.01 DxoHOMHKA
CIELUATbHOCTh

HamnpasieHHOCTh (Ipoduib) DKOHOMHKA peanpusThii 1 opranm3anmii AITK
OOpa3oBaTebHas NporpaMma bakanaBpuat
KBanmudukaius bakanasp
JncommmHa 00s3aTenbHON YacTu / O0s3aTenpHas 4acTh

qacTu, GOPMUPYEMOI YIaCTHUKAMHU

00pa3oBaTENbHBIX OTHOIICHHI

00pa3oBaTeNbHON MPOTrPaMMBbI

dDopma KOHTPOJIS DK3aMeH




[Tokazarenu Tpy10eMKOCTH Popma 00ydcHHA

Ounas OuHo-3a049Has 3aoyHas
[ox oOyueHus 1 1 -
Cemectp 2 2 -
IKOJIMYEeCTBO 3aUETHBIX €IUHUII 3 3 -
OO011ee KOJIMUECTBO YaCOB 108 108 -
IKonmndecTBO 9acoB, YacChl:
-JIEKIIMOHHBIX 14 4 -
-IIPAKTUYECKUX (CEMUHAPCKHUX) 16 10 -
-1a00pPaTOPHBIX - - -
-KypcoBas paboTa (poeKT) - - -
-KOHTaKTHOW pabOThI Ha 2,3 2,3
[TPOMEKYTOUHYIO aTTECTALNIO -
-CaMOCTOSTEIIBHOW pabOThI 75,7 91,7 -

1.5. HEPEYEHD IINTAHUPYEMBIX PE3YJIBTATOB OBYYEHUS 110 JUCHUIIJINHE,
COOTHECEHHBIX C INTAHUPYEMbBIMU PE3YJIbTATAMUN OCBOEHUA

OBPA30OBATEJIbHON ITPOI'PAMMBI

1.1 Tlnanupyemsblii mpouecc oOOy4deHHMsS MO IUCLUUIUIMHE, HAmpaBieH Ha (OPMHUPOBAHUE

CJICIYIOIINUX KOMITETECHIINMN:

Oomenpodeccuonanbunie (OIIK):
CriocoOeH HCIoNb30BaTh COBPEMEHHBIE HWH(OPMAIMOHHBIC TEXHOJIOTMH M MPOTPaMMHBIC
CpeZcTBa pu penieHnu npodeccuonanbubix 3aaa4 (OIK-5).
NHaukaTopbl 10CTHKEHUS] KOMIETeHI[UH:
3HaeT coBpeMeHHbIE HH(POPMAIIMOHHbIE TEXHOJOTHH U MPOrPaMMHbIE CPEJCTBA MPU PEIICHUU
npodeccronanpubix 3anau (OIIK-5.1).
YMeeT npUMEHSTh COBpEMEHHbIE MH(OPMAIIMOHHBIE TEXHOJOTUU M NPOrpaMMHBIE CpPE/ICTBA
pH perieHnu npodeccuonanbubix 3a1a4 (OI1K-5.2).

1.2 TInanupyemsbie pe3yibpTaThl 00yueHUs no aucuuiuinee «MHopmanonHoe obecriedeHue

yIpaBJICHUS,

XapaKTePU3YIOIMINUX
IUTAHUPYEMBIMH  pe3yJIbTaTaMU
HanpasieHuto noarotoskun 38.03.01

npennpusTuil u opranuzanuii AIIK npencrasiensl B Tabnuie:

sTanbl  (OPMUPOBAHMS KOMIIETEHIIMHA, COOTHECEHHBIE C
OCBOEHHUSI 00pa3zoBaTENbHOM MporpaMMbl OakajlaBpuaTa IO
DOKOHOMHKA, HaNpaBJIeHHOCTh (Mpoduib): DKOHOMHUKA

Coneprxanue [TimaHMpyeMBIe pe3yabTaThl 00yUCHUS
Kon KOMIICTEHIIUH HaunmenoBanue @opMUpy€EMBIE 3HaHUS, YMEHUS U HABBIKU
KOMITIETEH- HUHIUKATOpa
012078 JIOCTHKCHHS
KOMIETEHITUI
1 2 3 4
OIIK-5 CnoocobeH OIIK-5.1 3Hanue: COBPEMEHHBIX WH(GOPMAIMOHHBIX
HCIIOJIb30BATh 3HaeT COBPEMEHHBIC | TEXHOIOTUH M MPOrPaMMHBIX CPEICTB HpH
COBpeMeHHBIC HH(bOpMaHI/IOHHBIC PEIICHUN HpO(l)eCCI/IOHaJIBHI)IX 3aga4v
nH(pOpMaLMOHHbBIE TEXHOJIOTHH H
TEXHOJIOTUU U NpOorpaMMHBIE
MPOrpaMMHBIE CpeAcTBa npu
CpeacTBa Mpu pelieHnn
peleHIH npodeCCUOHATIBHBIX
npodecCHoHaTBHBIX 3a1a4
3a1a4 OIIK-5.2 Ymenue: MIPUMEHSTh COBPEMEHHbIE
YMeeT NIpUMEHSATh | HHPOPMAaMOHHbIE TEXHOJIOTHN u




COBpPEMEHHBIE
nH(pOpMaITMOHHBIE
TEXHOJIOTHHU U
MpOrpaMMHEIE
CpeICcTBa IpHU
pelIeHUH
pohecCHOHATBHBIX
3aja4

MpOorpaMMHBIE  CPEICTBa
po(eCcCUOHATBHBIX 3314

pu

pelieHnu




2. COOEP KAHUE YYEBHOI'O MATEPUAJIA ITNCHUTIJIMHBI 1 ®OPMbI
OPI'"AHM3AIIMU YYEBHOTI'O ITPOLECCA

B mnpomecce ocBoenuss muctmuimHbl «MHbDOpManmoHHOEe o0OecredyeHue  yIpaBICHUS
UCTIONB3YIOTCS  cienyromue (opMbl  OpraHuzaluu y4deOHoro mpouecca (oOpazoBaTelbHbBIE
TEXHOJIOTHH):

- nexkuu (JI);

- 3aHATHS ceMuHapckoro Tuna (C3);

- caMoCTosATeNbHasl padoTa CTYIEHTOB IO BBIIOJHEHHUIO Pa3InYHbIX BUAOB paboTsl (CP).

[Ipu mpoBeAeHNN MPAKTUYECKUX W Ja0OPATOPHBIX 3aHSATHH WCHOJIB3YIOTCS MYJIbTHMEIUITHbIC
NpEe3eHTAlNH, 1eJOBbIe UTPBI, KEHChI, pa31aTOYHbIC MaTEPUAIIbI.

B yueOGHOM mporiecce TPUMEHSIOTCS AaKTHBHBIE W HHTEPAKTUBHBIC (OPMBI TPOBEICHHS
3aHATUH (pa30op cuTyaluii, AMCKyCCHs, KOJIJIOKBHUYM), BHEAyJUTOpHAas CaMOCTOsITeNbHas paboTa,
JMYHOCTHO-OPUEHTHpPOBaHHOE oOydeHue, mpobiemMHoe oOyueHue. CamocrosiTenbHas paboTa
CTYACHTOB INpPEIyCMaTPUBAET MOATOTOBKY K MPAKTUYECKUM 3aHATHSM, MOJITOTOBKY KOHCIIEKTOB IIO
OTJENFHBIM BOTIPOCAM H3YyYaeMBIX T€M, W3y4eHUE YUeOHOW W METOJMYECKOW JIUTEepPaTyphbl, HAYUHBIX
CTaTel, MOATOTOBKY U 3alllUTY PE3yJIbTaTOB COOCTBEHHBIX HAYUHBIX HCCIIEIOBAHUN.

2.1. COAEP KAHUE YYEBHOI'O MATEPHUAJIA JTUCIIAITJIMHBI

DopmMbl OpraHu3aluu
HANMEHOBAMIE TEML ConepxaHre TeMbI B TUIAKTHIECKIX y4eOHOro Impoiecca
€AMHULIAX OYHO-
OuHast
3a04Has
Pasnen 1. OOumne TpeboBanus K 0pOPMIICHHIO YIIPABICHYECKOW JOKYMEHTAIIUU

Tema 1. CymnocTh 1. CyurHocTh 1eT0pPOU3BOJICTBA JI, C3, CP JI, C3, CP
JIEJIONPOU3BOCTBA. 2. Bunel 1okymeHTOB
OcoOenHoctu 3. OO61ue TpedoBaHUs K CO3JaHUI0
MOJIFOTOBKU JOKYMEHTOB | TOKYMEHTOB
Tewma 2. O0mue J,C3,CP | J,C3,CP
TpeOoBaHUS K 1. brnanku JOKyMEHTOB
0(QOpMIIEHHIO 2. OdopmieHre HEKOTOPbIX
yIpaBlIeHYeCKOU PEKBU3UTOB JOKYMEHTOB
uHdopmaIuu
Tewma 3. [IpaBuia 1. PacniopsiqutenbHble JOKYMEHTHI: JI, C3, CP C3,CP
odopmITeHUS MTOCTAHOBJICHHS, TTPHKA3bI, PACTIOPSHKCHHUS,
OpTraHU3aI[OHHO- peleHus
pactopsIUTEIbHBIX 2. Opranu3anuoHHbIE JOKYMEHTBI
JIOKYMEHTOB 3. Ciy>xeOHbIC ITMChMa
Tema 4. Odopmienue 1. XapakTepucThKa KOMIUIEKCca J,C3,CP | C3,CP
JOKYMEHTOB TIO JINYHOMY | IOKyMEHTOB TI0 JUYHOMY COCTaBY
COCTaBy 2. XapakTepucTUKa TPya0BOro

JIOTOBOpa

3. CocraBnenue aBroouorpaduu,

pe3toMe, XapaKTepUCTHKU

4. JInuHoe neno: cocras, MpaBUIIa

BEJICHUS, HCIIOJIb30BAHUS U XPAHEHUS

5. JIOKyMEHTBI JINYHOTO

MIPOUCXOKICHHUS

Pasnen 2. Opranusaiys 10KyMeHTO000pOTa U MpaBuJia BEICHUS apX1Ba

Tema 5. Opranuzanus 1. TpeOoBanwust K parmOHATN3AIUU J,C3,CP | C3,CP
JOKYMEHTO0000pOoTa U JIOKYMEHTO0000poTa
HMCHOJHCHHS JOKYMEHTOB | 2. Opraguzaiys KOHTPOJIS 3a




HCITOJITHCHUCM NOKYMCHTOB

3. CucreMaru3zanus U XpaHeHHe
JIOKYMEHTOB B JICJIONIPOU3BOJICTBE
4. [Topsiok mOArOTOBKM A€ K

nepcaadc Ha apXnuBHOC XPpaHCHUC

Tema 6. [IpaBuiia 1. lNocynapcrBennsiii apxusnbiid dona | JI, C3,CP | C3, CP
BEJICHUS apXuBa Joneukoit Hapoauoii PecniyOnuxu.

2. ApxuB YUpexkJIeHHUS.

3. Cpoku BpeMEHHOI'0 XpaHeHUs

JIOKYMEHTOB.

4. OcHOBHBIC 33J1a41 apXHUBa.

JI — nexyusi;
CP — camocmosmenvuas paboma cmyoeHma,
C3 — 3anamus ceMuHapcko2o muna.

2.2. OBECIHIEYEHUE COAEPKAHUA JUCHUITJINHBI

HaumenoBaHue TeMbl

Jluteparypa

Paznen 1. O6mue TpeboBaHms K 0pOPMIICHUIO YIIPaBICHYCCKON TOKYMECHTAIMH

Tema 1. CymHocTs aenonpou3BoacTBa. OcoOeHHOCTH
MOATOTOBKU JJOKYMEHTOB

0.1,0.3.,0.5., 1.2., 1.5., M.1., M.2.

Tewma 2. O0uue TpedoBaHus K 0hOPMIICHUIO
YIpaBJICHUYCCKON HHGOPMAIIH

0.2,03,04., 4.1, 1.5, M.1.,, M.2.

Tewma 3. [IpaBuna odopmiIeHHUsT OpraHU3aIMOHHO-
PacHopsIUTEIbHBIX TJOKYMEHTOB

0.2,03,0.5., 43, 1.4, M.1.,, M.2.

Tema 4. OdopmiieHrEe JOKYMEHTOB 110 IHYHOMY
COCTaBy

0.1,03.,04., 4.2, 1.3.,M.1.,, M.2.

Pazgen 2. Opr dHHu3anus I[OKYMCHTOO60]DOT8. 1 IMpaBujia BEACHHA apXKWBa

Tewma 5. Opranuzanmsi JOKyMeHTO000poTa U
HCIIOJHCHHUA JOKYMCHTOB

0.1,03.,0.5., 4.4., 1.5, M.1.,, M.2.

Tewma 6. IlpaBusa BeJeHHUS apXrBa

0.1, 1.2, JL5., 13, M.1., M.2.




3. COAEPKAHUE JTUCHHUILIAHBI
3.1. TEMATHYECKHWMU IIJIAH U3YUYEHUSA JUCHUITVINHBI

Ha3zBanue paznenoB u TeM

KonnuectBo yacos

ouHas hopma

3ao4Has hopma

OYHO-3a049Hasi

Bcero B ToM uncne BCETO B Tom uncrne BCETO B Tom umcine
mek | np | ma6 | Kon| cp Jek | mp | mab | KoHT | cp ek | mp | Jab |KOHT| cp
TPOJ poJIh poJIh
b
1 2 3 4 5 6 7 8 9 |10} 11 12 13 14 15 116 | 17 | 18 | 19
Pa3nea 1. O6uime TpedoBanusi K 0popMJIEHHIO YIIPABJIEHYECKOMH TOKYMEHTALIMMT
Tewma 1. CymHOCTh 1€T0NPOU3BO/ICTBA. 18 |12 (2 |- - 14 - - -] - - - 18 2 1 - - 15
Oco0EHHOCTH MOATOTOBKH JOKYMEHTOB
Tewma 2. OGmue TpeGoBaHus K 0hOpMICHUIO 18 |12 (2 |- - 14 - - -] - - - 18 2 1 - - 15
YIPaBJICHUYCCKON HHPOPMAIIHH
Tewma 3. [IpaBuna opopmiieHus 18 |4 |4 |- - 10 - - -] - - - 18 - 2 - - 16
OpraHU3aALMOHHO-PACTIOPSA AUTENBHBIX
JIOKYMEHTOB
Tema 4. OpopmieHne JOKYMEHTOB 10 JudyHomy | 18 |2 |2 14 - - -] - - - 18 - 2 - - 16
COCTaBYy
HToro mo pazaeay 1 72 |10 |10 |- - 52 - -1 -1 - - - 72 4 6 - - |1 62
Paznen 2. Opranu3anusi JOKYMEHTO000pOTA U NPABUJIA BeJIeHUsI ApXHUBA
Tema 5. Opranuzanusi TOKyMeHTO000pOTa 1 17 12 |4 |- - 11 - - -] - - - 17 - 2 - - 15
WCIIOJIHEHUS IOKYMEHTOB
Tewma 6. IlpaBuiia BeJicHUS apXHUBa 16,7 |2 |2 - - 12,7 - - | - - - - 16,7 | - 2 - - (14,7
Hroro no pazgeay 2 337 (4 |6 - - 23,7 - - | - - - - 337 | - 4 - - 29,7
KypcoBas pa6ora (mpoekT) H/TT |H/T|H/0 |H/l |H/T |H/T - - -] - - - H/ |H/l |H/ |[H/T |H/T |H/TI
KonTakTHas padoTa Ha IPOMeKYTOYHYIO 23 |- |- - 2,3 |- - - - - - - 23 - - - 123 -
aTTecTANMIO
Bcero yacosn 108 |14 |16 |- - 75,7 - - | - - - - 108 | 4 | 10 - 123(91,7

H/N — He NPedyCMOMPEHO YYeOHbIM NIAHOM 00PA308AMENLHOU NPOSPAMMYL.




3.2. TEMbI IPAKTUYECKNX/CEMUHAPCKHUX 3AHATUN U UX COJAEP)KAHUE
Pa3nes 1. O6mue TpedGoBanus K 0pOPMIICHHIO YIIPABJICHYECKOH JOKYMEHTAIIUH

IIpakTyeckoe 3ansaTue 1.
Tema 1. CymHocTb Ae10npou3BoacTBa. OcCo0eHHOCTH MOJATOTOBKH JOKYMEHTOB
Llenv 3amamusa: 3aKpeIuleHWE 3HAHUM O CYIIHOCTH JEJONpPOM3BOJACTBA U OCOOEHHOCTSIX
MOJATOTOBKU JJOKYMEHTOB.
Bonpocwi k 0b6cysrcoenuro:
1. CymHoCTh A€T0TpOU3BOICTBA
2. Buasl 10KyMEHTOB
3. OOmue TpeOoBaHUs K CO3AAHUIO JJOKYMEHTOB
Ocnawenue: yaeOHO-METOINUECKOE 00eCTIeUeHUE TUCIIUILIMHBL.
KoumponwvHnwvie onpocnwi:
B 4em 3akiogaercst posib JOKyMEHTAIMK B YIIPABICHUH OpraHu3anuein?
B uem cocTout otnmure ynpapieHus JOKyMEHTAlMENH OT JeJI0NPOU3BOCTBA?
OxapakTepu3yuTe MOJIHBIA KU3HEHHBIN LUK JOKYMEHTOB.
Urto nmpeacTasisieT co00i mporecc ASIOMpPOon3BOACTBA?
OxapakTepu3yiTe HOpMaTUBHO-METOANYECKYIO 0a3y aenonpousBoactsa JJHP
Urto npeacTasiseT co0oit mporecc JOKyMEHTUPOBAHUS ?
Uro npencTapiseT coboil cuctema JOKyMEeHTauu?
JlaiiTe onpeneneHne NOHITHIO «TIOKYMEHTY.
9. Yto npeacranisier cOO0H NOATMHHUK OPUIMATIBHOTO T0KyMeHTa?
10. Yro npencrasisier coboil Konust JOKyMeHTa?
11.  Yro nmpencrasisier co0OH NPOEKT JOKyMeHTa?
12.  Yro mpencraBiseT co00it 1yOauKaT TOKyMeHTa?
13.  UYrto npencrasisier coO0M BhIMKUCKA U3 TOKyMEeHTa?
14. Yrto oTHOCHUTCA K TOKYMEHTaM JIMYHOTO Xapakrepa?
15. Yro Takoe yHU(DUIIUPOBaHHbBIE (POPMBI JOKYMEHTOB?
16. UYrto Takoe yHU(UIIMPOBAHHBIE CUCTEMBI JJOKYMEHTAIIUH?
17. Yto Takoe peKBU3UT?
18. Kaxkue oOs3aTenbHble PEKBU3UTHI IOJKEH COAEPkKaTh TOKyMEHT?

PN R WD =

IIpakTuyeckoe 3ansTHe 2.

Tema 2. O0mue TpedoBanns kK 0pOPMIICHUIO YIPaBJIeHYECKOH HHpopManun

ILlenv  3amamus: 3aKkpelyieHWe 3HaHMK 00 o0mux TpeboBaHWSIX K  o(opMICHHIO
yrnpaBlieH4YecKor HHPOpMaIUH.

Bonpocwi k 0b6cysrcoenuro:

1. brianku TOKyMEHTOB

2.0¢dopmieHne HEKOTOPBIX PEKBU3UTOB JOKYMEHTOB

Ocnawenue: yaeOHO-METOINYECKOE 00eCTIeYeHUE TUCIIUILIMHBL.

Koumponvnwvie onpocwi:

1. Yto Takoe pekBU3UT?

2. Kakwue o0s3aTesibHbIC PEKBU3UTHI IOJKEH COAEPKATh TOKYMEHT?

3. Uro Takoe O61aHK JOKyMeHTa?

4. KakuM 00pa3oM MOXKET OCYIIECTBISTHCS HyMepamus JOKYMEHTOB?

5. Kak odopmisiercs rpud orpaHu4eHHs JOCTyNa K TOKyMEHTY?

6. Kak oopmisiercss pekBU3UT «Apecary?

7. Kak odopmisiercs rpud yTBepKIeHus: JOKyMeHTa?

8. Kax odopmisercs pesomronus?
9. Kak odopmisieTcst 3arojioBOK JOKyMeHTa?
10. Kak odpopmiisieTcst OCHOBHOW TEKCT JJOKyMeHTa?



11. Kak opopmisieTcs noanuch JoKyMmeHTa?
12.  Kaxk opopmisiercs rpud corisacoBanus?
13.  JlaiiTe 00LIyI0 XapaKTEPUCTHKY OPTaHOB, PETYIUPYIOIIUX Ay TUTOPCKYIO AEITEIbHOCTb.

IIpakTuyeckoe 3ansaTue 3.
Tema 3. IlpaBuiia opopmiieHHs OPraHU3aALMOHHO-PACIIOPAAMTEIbHBIX JOKYMEHTOB
Llenv  3amamus: 3aKkpemyieHHWe 3HaHMW O TMpaBwiaXx O(OPMIIEHUS OpraHU3alMOHHO-
pacnopsAUTENbHBIX JOKYMEHTOB.
Bonpocwi k 0b6cysrcoenuro:
1. PacnopsauTenbHble TOKYMEHTBI: TOCTAaHOBIICHUS, PUKA3bl, PACTIOPSIKEHUS, PEIICHUS
2. OpraHu3alnMOHHbIE JOKYMEHTBI
3. Cnyxe0HbIe MHChMa
Ocnawenue: yaeOHO-METOINUECKOE 00eCTIeUeHUE TUCIIUIUIMHBL.
Koumponvhvie 6onpochwi:
Yo oTHOCHUTCA K pacOPSAUTEIbHBIM JOKYMEHTaM?
Oxapakrtepu3syiite ocHOBHbIE npaBuia opopmieHus [loctanosnenuit u Pacniopsoxenuit
OxapakTepu3syiite OCHOBHbIE ITpaBuia opopmieHus [Ipukazon
OxapakTtepu3yiite ocCHOBHbIE npaBuia opopmieHus [Iporokonos
OxapakTepu3yiiTe OCHOBHBIE [TPaBUJIa COCTABJICHHUS CITyKEOHBIX THCEM
OxapakTepu3yiiTe OCHOBHbIE IpaBUjIa COCTABICHUS AIEKTPOHHBIX MMHCEM

S e

IIpakTuyeckoe 3ansTHe 4.

Tema 4. OpopmireHHe JOKYMEHTOB 110 IMYHOMY COCTABY

Llenv 3amamus: 3akperjieHWEe 3HAHUM O mpaBmwiax O(OPMIIEHUS JOKYMEHTOB IO JINYHOMY
COCTaBy.

Bonpocul k 0o6cyacoenuro:

1. XapakTepucTuka KOMIUIEKCA TOKYMEHTOB 110 IMYHOMY COCTaBY
XapakTepHucTuKa TpyJOBOI0 JOroBOpa
CocraBneHnue aBToOMOrpadguu, pe3romMe, XapakKTepUCTUKU
JInuHoe n1eno: cocTas, MpaBuUiia BEJCHMUS, UCIIOJIb30BAHUS U XPaHEHUS
. JIOKYMEHTBI JTMYHOTO MPOUCXOKIACHUS
OCHau;eHue y4eOHO-METOIMUECKOe 00eCTICUCHHNE TUCIIUTLITUHEI.

KoumponvHnovie gonpocawi:

OxapakTepu3yiiTe OCHOBHBIE MpaBUjIa COCTaBICHUS JOKYMEHTOB 110 JMYHOMY COCTaBY
OxapakTepu3yiiTe OCHOBHBIE MpaBUiia COCTaBICHUs aBTOOHOTrpaduu
OxapakTepu3yiiTe OCHOBHbIE NTpaBUiIa COCTABIICHUS PE3IOME
OxapakTepHu3yiiTe OCHOBHBIE MPaBUiIa COCTABICHUS XapaKTePUCTHKU
OxapakTepu3yiiTe OCHOBHbIE NpaBuiIa GOPMUPOBAHUS JINYHOIO Jielia
OxapakTepu3yiTe OCHOBHBIE MpaBuia 0hOPMIICHHS 3asBICHUIMA
OxapakTepu3yiTe OCHOBHBIE ITpaBuiia 0POPMIICHUS JOBEPEHHOCTEH
OxapakTepu3yiiTe OCHOBHbIE MpaBuia 0OPMIICHHS PACITUCOK

VIENIRRN
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Pa3zpnen 2. Opranuzanus 10KyMEeHT0000pPOTA U PABWJIA BeJAeHUS apXHBa

IIpakTr4yeckoe 3ansTHe 5.

Tema 5. Opranuszanusi J0KyMeHTO000pPOTA M MCIIOJTHEHHS IOKYMEHTOB

Llenv 3anamus: 3aKkperuieHHe 3HAaHUM 00 OpraHu3alMM JOKYMEHTOOOOpOTa M HCHOJHEHHUS
JIOKYMEHTOB.

Bonpocuwl k obcyacoenuro:

1. TpeboBaHus K panMOHATN3AINHA JOKYMEHTO000pOTa

2. OprasHu3anms KOHTPOJIS 3a UCIIOJTHEHUEM JOKYMEHTOB

3. CucremaTu3zanus U XpaHeHHE JOKYMEHTOB B JIEJIONPOU3BOJICTBE



4. Tlopsimok MOJArOTOBKH €T K Iepejavue Ha apXUBHOE XpaHEHUE
OcHawenue: yaeOHO-METOINIECKOE O0ECTIeYeHUE TUCIIUTUINHEI.

Konmponvhwvie 6onpochwi:
Yro Takoe JOKyMEHTOOOOPOT?
OxapakTepu3ylTe MpOIecc OpraHN3anny KOHTPOJIS 32 HCIIOTHEHNEM JTOKYMEHTOB
Yro mpencrasiseT co00il HOMEHKIATypa Aes?
OxapakTepu3yiTe MOpsI0K MOATOTOBKH eI K Tiepeiade Ha apXUBHOE XpaHEHHE
OxapakTepu3yiTe COCTaB JOKYMEHTOB apXHUBa U CPOKH UX XPAaHEHHUS.
B yewm 3akmtovaroTcs 3a1auu M QYHKIMH apXuBa?

S

IIpakTH4yeckoe 3aHsATHE 6.

Tema 6. IIpaBuniia BegeHus apxusa

L]env 3anamus. 3aKpeIyieHUe 3HaHUN O IPABUIJIAX BEICHUS apXUBA.

Bonpocul k ob6cyacoenuro:

1. I'ocynapcTBeHHBbIN apXUBHBIN (HOHA.

2. ApxuB YupexacHHUs.

3. Cpoxu BpeMEHHOI'O XpaHEHHsI IOKyMEHTOB.

4. OcHOBHBIE 33/1a4M apXUBaA.

OcHaweHnue: yaeOHO-METOINIECKOE 00eCTIeYeHUE TUCIIUTUINHEI.
Koumponvnvie éonpocuwi:

Oxapakrepusyiite pynkunu ['ocy1apcTBEHHOTO apXUBHOTO (POHIA.

Yro nmpencTasiseT co00i apxuB Yupex1eHus..

OxapakTepu3yiiTe CpoKl BpEMEHHOT0 XpaHEHHUS JJOKYMEHTOB.

PackpoiiTe OCHOBHBIE 3a/1a4 apXHBa.

b S



3.3. CAMOCTOSATEJBbHASA PABOTA CTYAEHTOB

CamocTosTenpbHas paboTa CTYJIECHTOB [0 W3YyYCHUIO JTUCHUIUIMHBI «H(pOopMannoHHOE
oOecrieueHre yMIpaBIEHUS» TMPEAyCMATPUBACT BHINOJHEHHE KOJUICKTUBHBIX W HWHAWBHIYabHBIX
3aJaHUH.

KomnektuBHble 3a/aHus AN CAMOCTOATEIBHOW pPa0OTHI BBIMOTHSIOTCS BCEMH CTYJIEHTaMH W
MpeayCMaTPUBAIOT 0000IIeHHE y9eOHOT0 MaTepuala 1Mo OTACIbHBIM BOIpocaM Kypca (10 OTAETbHBIM
TeMaM) B BUJIE OMOPHOTO KOHCIIEKTA. BRIMOMHEHNE 3TUX 3aJaHU KOHTPOJIUPYETCS MPEnojaBaTeieM
BO BpEMs MPOBEACHUA MPAKTUYCCKUX W CEMHUHAPCKUX 3aHATHU MyTeéM TCCTUPOBAHHA, YYAaCTUS B
TUCKYCCHH, BBITIONHEHUSI CUTYallMOHHBIX 3aJaHUi M TOMY TMOJO0HOE, a Takke IMpH MPOBEACHHUU
TEKYIIETO KOHTPOJIA 3HaHHUH 110 JUCHUITIIINHEC.

CamMocTosaTenpbHas BHeayauTOpHas paboTa CTyJeHTa TNpeayCMaTpUBAET  BBINOJHEHUE
WHJIMBHUIYATBHBIX 3aJaHUN — MPOpabOTKa MEPUOAMYECKUX W3IaHMUM, 00paboTKa 3aKOHOJATEIHLHON U
HOpMATUBHOM 0asbl, pobOTa CO CTATHCTUYECKUMHU MaTepualaMH, CaMOTECTHPOBAaHHE, MOJTOTOBKA
pedepara c ero cieayrouei npe3eHTanuei B ay JMTOPHH.

B cnyuae HeoOXOIMMOCTH CTYIEHTHI MOTYT OOpamiarbCs 3a KOHCYJIbTAIMEH MperoaaBaTens
cornacHo rpaduKy KOHCYJIbTAIlMi, YTBEPKIECHHOTO Kadeapoil.

3.3.1. TemaTuka caMOCTOSITEIbHOM PadOThI ISl KOJUIEKTUBHO# MPOPadoTKH

No HaunmenoBanue TeMbl
n/m

Tema 1. CymnocTh Aen0npou3BoAacTsa. OCoOOEHHOCTH NOATOTOBKU JOKYMEHTOB

Tema 2. O0mue TpedoBaHUSA K 0OPOPMIICHHIO YIIPABICHYECKOW HH(MOPMAIIUH

Tewma 3. [IpaBuia oopmIIeHUS OPTaHU3AIMOHHO-PACTIOPSINTEIHHBIX JIOKYMEHTOB

Tema 4. OdopmiieHre JOKYMEHTOB 0 JINUYHOMY COCTaBY

Tema 5. Opranu3zanusi JOKYMEHTO000pOTa U UCIIOJTHEHUST JOKYMEHTOB

AN RAN Pl R Sl e

Tewma 6. [IpaBuia BeIeHHS apXHBa




3.3.2. Buabl caMoCTOSITEJIbHOMH PadoThI

Hassanue pa3aenos u TeM KonngectBo yacos
ouyHas hopma 3a04Has opma O4YHO-3a049Has hopma
BCETO B Tom uucine BCETO B Tom umncne BCETO B Tom uncie
49T (9YJI| OO [IOCILI| P3 T (9| I |IOCII p3 qT qaJ1 I | IICILI
1 2 |[3]4]5]16 |7 8 9 [ 10| 11 | 12 | 13 14 15 116 | 17 | 18
Pa3nen 1. O6mue TpedboBanus K 0popMJIEHHIO YIIPABJIEeHYECKOH JOKYMEHTALIMHN
Tema 1. CymHuocTs aenonpousBoacTBa. Ocobennoctu|ld @4 4 4 2 - - - - - - 15 3 4 4 4
[1OJICOTOBKH JIOKYMEHTOB
Tema 2. OOmue TpedoBanus K 0POPMIICHHUIO 4 4 4 4 2 - F - F - - 15 3 4 4 4
IIpaBJICHYCCKON MHGBOpMAIIH
Tema 3. [IpaBuiia oopMIIeHHUS OPTaHU3AIMOHHO- 10 4 2 2 2 + F - F - - 16 4 4 4 4
[pacopsiIUTEIBLHBIX IOKYMEHTOB
Tema 4. OdopmiieHrE JOKYMEHTOB 110 JINYHOMY 14 @4 4 4 L2 - - Fr - - 16 4 4 4 4
cocTaBy
[AToro mo pazney 1 52 (16 |14 (14 8 - - -k - - - 62 14 | 16 | 16 | 16
Pa3nea 2. Opranu3zanus J10KYMeHT0000p0Ta M NPAaBUJIa BeJIeHUsI apXHBa

Tema 5. Opranusanus 10KyMeHTO000poTa U 11 B R R 2 2 F -k F - - 15 3 3 4 4
MCIIOJTHEHUS JIOKYMEHTOB
Tema 6. [IpaBuia BeieHHS apXHBa 12,7 373 B 3 - F -k - - 147 3 | 37| 4 4
[AToro mo pazaeny 2 237 6,715 5 5 2 - - - - - 29,7 6 6,7 8 8

Bcero yacos 75,7 22,719 19 |13 2 | -k - - 54 22 | 18 | 12 | 12

Ym — umenue mexcmog yueOHUKo8, yuebHo2o mamepuaia,

Yon — umenue 0ONOIHUMENbHOU TUMePamypbol;

110 — noocomoska ooknaoa;

Ilcnn — nod2omoska K blcmynieHuio Ha ceMutape, K NPakmudyeckum 3aHamusim,
P3 — pewienue cumyayuonnwix npogheccuonanibHulx 3a0au.
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3.3.3. KoHTpoJIbHBIE BONPOCHI IJISl CAMONOATOTOBKH K IK3aMeHY
B uewm 3akitoyaeTcs poiib JOKYMEHTAIMH B YIIPABJIEHUU OpraHu3anuen?
B uem cocTout oTnmMuMe ynpaBiaeHus JOKyMEHTAMENH OT JEI0NPOU3BOCTBA?
OxapakTepu3ynTe MOJHBIN KU3HEHHBIA UK JOKYMEHTOB.
Uro npencrasiser co0oil mpoiiece AeTOmpon3BOACTBA?
OxapakTepu3yiiTe HOpMaTHBHO-METOAMUECKYI0 06a3y nenmonpousBojctea JJHP
UYro npencTapiseT coboil nmporecc JOKyMEHTHPOBAHUS?
Uro npencrasnser co0oil cuctema 10KyMeHTaluu?
JlaiiTe onpeiesieHne OHATUIO «IOKYMEHTY.
Urto mpeacTasisieT co00# MOTUHHUK O(DUIIMATIBHOTO TOKyMeHTa?
UYro npencTapiseT coboil Konus 1oKyMeHTa?
Urto npeacTasisieT co00i MPOEKT TOKyMeHTa?
UYro npencTapiseT co0oi 1yOinKaT 10KyMeHTa?
Urto nmpeacTasisieT co00# BRIMUCKA U3 TOKyMEHTa?
Yo oTHOCHUTCA K TOKyMEHTaM JIMYHOTO XapakTepa?
Uro Takoe yHUPUIIMPOBAaHHBIE (DOPMBI TOKYMEHTOB?
UYro Takoe yHU(PULIHUPOBAHHBIE CUCTEMBI IOKYMEHTALIUNU?
Uro Takoe peKBU3UT?
Kakue o0s3aTenbHbIe PEKBU3UTHI TOJDKEH COEPKATh TOKYMEHT?
Urto Takoe OiaHK JOKymMeHTa?
Kakum 00pa3oM MOXKET OCYIECTBIATHCS HyMepalus JOKYMEHTOB?
Kak oopmisiercs rpud orpannyeHus 10CTymna K J0OKyMeHTY?
Kak opopmisiercst pekBU3UT «Aapecar»?
Kaxk opopmisiercs rpud yrBepxaeHus JOKyMeHTa?
Kak opopmisiercs pesomronus?
Kaxk odopmiisercs 3arojoBoK JOKyMEHTA?
Kak odopmiisieTcst O0CHOBHOW TEKCT JOKyMeHTa?
Kak oopmisiercs noanuce nokymeHra?
Kak opopmisiercs rpug cornacoBaHusi?
UTo OTHOCHUTCS K pacOpSAUTEIbHBIM JOKYMEHTaM?
Oxapaktepu3syiiTe ocCHOBHbIE IpaBuia opopmieHus [locranonenuit u Pacniopsixenuit
Oxapakrepu3yiite ocHOBHbIE npaBuia opopmienus [Ipukas3os
Oxapaktepu3yiTe 0OCHOBHBIE IipaBuia opopmierus [IpoTokonon
OxapaxkTepu3yiTe OCHOBHBIE ITpaBUjIa COCTABIICHUS CITY>KEOHBIX MHCEM
OxapakTepu3yiTe OCHOBHbIE IIPAaBUJIa COCTABJICHUS SJIEKTPOHHBIX THCEM
OxapakTepu3yiiTe OCHOBHBIE NpaBUiia COCTABJICHUS JOKYMEHTOB I10 JINYHOMY COCTaBYy
OxapakTepu3yiTe OCHOBHbIE IIPaBUJIa COCTABJICHUS aBTOOHOTpapuu
OxapakTepHu3yiiTe OCHOBHbIE NTpaBUjIa COCTABICHUS PEIIOME
OxapakTepu3yiTe OCHOBHBIE IPAaBUJIa COCTABICHUS XapaKTEPUCTUKU
OxapakTepu3yiiTe OCHOBHBIE IIpaBuia (POPMUPOBAHHS JTMYHOTO JeTIa
OxapakTepu3yiTe OCHOBHbIE IIpaBUiIa OPOPMIICHUS 3asBICHUN
OxapakTepu3yiTe OCHOBHEIC MpaBuia 0OPMIICHHS TOBEPEHHOCTEH
OxapakTepu3yiTe OCHOBHbIE IIPaBUiIa OPOPMIICHHS PACIIUCOK
UTto Takoe TOKyMEHTOO0OpOT?
OxapakTepHu3yiTe NpoLecc OpraHu3aluy KOHTPOJIS 32 UCIIOJIHEHUEM JJOKYMEHTOB
UYro npencraBisieT co00i HOMEHKIIATypa aemn?
OxapakTepu3yiTe MopsJ0K MOArOTOBKH JeJl K Iiepeiade Ha apXUBHOE XpaHEHHE
Oxapakrepu3yiTe cocTaB JOKyMEHTOB apXUBa U CPOKU UX XPaHEHUS.
B uewm 3akmtouatorcs 3aauu U GyHKIIUN apXuBa?



4.YYEBHO-METOJANYECKOE OBECIIEYEHHME JJUCHUIIJINHBI
4.1. PEKOMEHAYEMAA JIMTEPATYPA

4.1.1. OcHoBHAas JIUTEpaTYypAa:

Kon-Bo Hamme .
9K3EMILISPOB DJICKTPOHHON
Ne HauMeHnoBaHMEe OCHOBHOM JIUTEPATYPHI B Bepent Ha
OubIMoTEKE yueono-
JIOHATPA METOJINYECKOM
nopraje
lamxkumupzaee M.M. VYdyebHoe mnocoOue Mo AWCIUIUIMHE
«J1enonmpon3BoOCTBO U JOKYMEHTOOOOPOT B IOPUCTIPYACHIIUN
O.1. | nnsa manpasaenus 40.03.01 «¥Opucnpyaenuus». — Maxaukana: +
JACYHX, 2020. — 117 c. — [DnexTponHsbIii pecypc|. — Pexum
noctyna: https://cloud.mail.ru/public/ehgj/cAd6SS9QD
bo6riieBa, M.II. VYmpaBneHYeckwil TOKyMEHTOOOOPOT: OT
OyMaXHOTO K 3JIEKTPOHHOMY. Bompocsl Teopun U MpakTUKH. /
0.2. | M.II. bobOeneBa. — 2-¢ w3a. mepepad. u jmon. — M: OOO
«Tepmuka.Py», 2019. — 380 c. — [DnekTpoHHBIH pecypc|. —
Pexxum jtoctyna: https://cloud.mail.ru/public/Vbk5/vtxHg8QjP
Kykapuna, FO.M. CnpaBo4yHHK 10 00IIeMy AeTONPOU3BOICTBY
st paboTHukoB opranmzanuid. — (Cepust «YmpaBiieHuecKast
0.3 oe3omacHocTh» / moxa obml. pen. A.b. be3dopomoa). — M.: N
1 000 «TEPMHKA.PY», 2018. — 264 c¢. — [DneKTpoHHBIH
pecypc]. — Pexum JocTyna:
https://cloud.mail.ru/public/n6fU/Lx89WFKNS
Poroxkun, M.FO. HacronbHass KHHMra OTBETCTBEHHOIO 3a
0.4. | nenonpomssoacteo / M.IO. Poroxxun. — Mocksa: IIpocmexr, +
2021. - 128 c.
CeHueHKo, IL.B. JloKkyMeHTaMOHHOE obecrieueHue
ynpasinendyeckux pemenuit / I1.B. Cenuenxo, O.I1. Exnaxos,
B.E. Kwupumenko. — Tomck: ToMmck. roc. yH-T CHCTEM
0.5. +
yOpaBleHuss W paguodnekTpoHuku, 2018. — 180 c.—
[DneKTpOoHHBII pecypc]. - Pexxum JIOCTyTa:
https://cloud.mail.ru/public/uP4E/gjv2zq2ZX
. 1 mevaTHBII 4
Bcero naumenoBanmii: 5 mr. SK3EMILIAD 3IEKTPOHHBIX
pecypca
4.1.2. JlonoJHUTEIbHAS JIATEPATYpPa
Kon-Bo Hasre .
AK3EMIUISIPOB PJICKTPOHHOU
Ne HanMeHoBaHMe TOMOTHUTETBHOM JTUTEPATYPHI B pepert Ha
OuGIHOTEKE yueono-
JIOHATPA METOANYECKOM
nopTrase
JlenoBeie  nokymeHTh: ydeOHoe mocodue / Coct. C.H.
Unwrorenko. —bpsiuck: Muuypunckuii punmman @OI'BOY BO
J.1. | bpsHCKUIl rOCcynapCTBEHHBbIN arpapHbiil yHuBepcurer, 2015. — +
63 c. — [DOnektponnblii pecypc]. — Pexum nocrtyna:
https://cloud.mail.ru/public/5fVK/erxpDhK4H
12 HenonpousBoacteo. Ilpaktukym: mocobuwe / cocrt.: E.IL n

3ankoBuy, U.C. ®okuna. — Munck: BI'ATY, 2017. — 132. —



https://cloud.mail.ru/public/n6fU/Lx89WFkNS
https://cloud.mail.ru/public/uP4E/gjv2zq2ZX
https://cloud.mail.ru/public/5fVK/erxpDhK4H

[DneKTpOHHBII pecypc. - Pexum
https://cloud.mail.ru/public/pVki/LvgLpADD3

JOCTyIa:

3aiineBa, E.B. Jlenmompou3BoacTBO M JTOKYMEHTOOOOPOT B
CUCTEME IroCyIapCTBEHHOIO0 M MyHMLIMIAIBHOTO YIPABJICHUS :
yueb.-meroa. nocobue / E. B. 3aiinesa, H. B. 'onuaposa ; M-

J1.5. | Bo oOpa3oBanus u Hayku Poc. denepanuu, Ypai. dgenep. yH-T. +
— ExarepunOypr : M3m-Bo VYpan. yn-ta, 2017. — 178 c. —
[DneKTpOHHBIN pecypc]. - Pexum JIoCTyTa:
https://cloud.mail.ru/public/hH2Y/MyvPgZ8fe
Kynses, H.H. Nudopmanmonsbie TEXHOJIOTUH B
JIOKYMEHTAI[MOHHOM OOECIICYCHUH YIIPABICHUS U apPXUBHOM
nene: yueonuk s By3oB / H.H. Kynses, T.B. Kongpamosa,
1.3. | E.B. TepentseBa, A.I'. ®abpuyHoB / moxa oO0mI. pea. I.10.H., +
npod. H.H. Kynsesa. — M., 2016. — 408 c. — [DnekTpOHHBIN
pecypc]. — Pexum JIOCTYyTIA:
https://cloud.mail.ru/public/URfF/yCyY XDQi3
Peibankuaa 3.M. JIoKyMEHTOOOOpPOT W JI€JIOMPOU3BOJICTBO:
4 npakTuky™m / 3.M. Peibankuna. — [lensa: [II'YAC, 2014. — 128 N
"|c. — [OnexktponHsli pecypc]. — Pexum pgoctymna:
https://cloud.mail.ru/public/6Sg5/JLdtewrLLD
. 0 meyaTHBIX >
Bcero HanmenoBanwmii: 5 mir. ANEKTPOHHBIX
HK3EMILISPOB
pecypcoB
4.1.3. Ilepuoguyeckne u3TaHus
Hanmnuue
Kon-Bo .
INEKTPOHHOU
} IK3EMILISPOB Bepoun Ha
Ne HanmenoBaHue neprogudeckoi TurepaTypbl B
6ubIMoTEKE yuebno-
JIOHATPA METOIMYECKOM
noprae
ONEKTPOHHBIM  KypHal «COBpEeMEHHBIE  TEXHOJIOTHH
I1.1. | AeTonpou3BOaCTEa 1 JIOKYMEHT0000pOTa». — [DIEKTPOHHBINI n
" | pecypc]. — Pexum pocryma: https://www.sekretariat.ru/
emagazinestdd
ONEeKTPOHHBIN JKypHan «/1emonponu3BoCTBOY. -
I1.2. | [Dnexrponnsli pecypc]. — Pesxum mocrtyma: http://www.top- +
personal.ru/officework.html?38
DJIEKTPOHHBIN JKypHa «Jlenonpous3BoACTBO u
3 JTOKyMEHTOOOOPOT Ha MNPEAIPUATHU». — | DJIEKTPOHHBII n
| pecypc]. — Pexxum JOCTYyTIA: https://delo-
press.ru/journals/documents/
. 0 meyaTHBIX 3
Bcero HanmeHnoBaHwmii: 3 1IT. ANEKTPOHHBIX

OK3CMILIAPOB

pecypca



https://cloud.mail.ru/public/pVki/LvgLpADD3
https://cloud.mail.ru/public/hH2Y/MyvPgZ8fe
https://cloud.mail.ru/public/URfF/yCyYXDQi3
https://cloud.mail.ru/public/6Sg5/JLdtewrLD
https://www.sekretariat.ru/%20emagazinestdd
https://www.sekretariat.ru/%20emagazinestdd
http://www.top-personal.ru/officework.html?38
http://www.top-personal.ru/officework.html?38

4.1.4. Ilepeuennb npodecCHOHAJIBHBIX 0a3 JAHHBIX

HaumenoBanue pecypca Pexum moctyna
Scopus - 6a3a gaHHBIX pedepaToB ¥ MUTHPOBAHUS https://www.scopus.com/
Web of Science - mexxayHapoaHas 0a3a JaHHBIX http://login.webofknowledge.com/
ITopTanm OTKPBITHIX AaHHBIX PO https://data.gov.ru/
Cnpasounas npaBoBas cucteMa Koncynprant Ilnroc http://www.consultant.ru/
CnpaBouHas mpaBoBasi cucteMa I” apaHT http ://ivo. garant.ru.

4.1.5. IlepeyeHb HHGOPMAIMOHHBIX CHIPABOYHBIX CHCTEM

HaunmenoBanue pecypca Pexum goctyna

YueOHHMKHN 10 IEIONPOU3BOACTBY http://studentam.net/content/category/1/52/62/

CaliT o KaJjpoOBOMY JICJIOIIPOU3BOJICTBY https://www kadrovik-praktik.ru/MatKadr/

[TuceMmo: Bce TOHKOCTH 0(OPMIICHHUST PEKBU3UTOB https://delo-press.ru/journals/documents/oformlenie-
dokumentov/48207-pismo-vse-tonkosti-oformleniya-
rekvizitov/

DHIMKIIONEUs JSI0IPOU3BOACTBA https://olimpoks.ru/enc/

YHusepcurerckas 6uommoreka ONLINE http://biblioclub.ru/

OBbC «Jlanp» http://www.e.lanbook.com

Hayunast snekrponnas 6ubdmmnoreka eLIBRARY.RU http://elibrary.ru/

«Hayunas sekTpoHHas OuOIHoTeKa https://cyberleninka.ru/

«KMUBEPJIEHMHKA»

«Egunoe oxHO goctynma k  wuH(popMmauuoHHBIM | http://window.edu.ru/

pecypcam»

4.2. CPEJCTBA OBECIHEYEHUA OCBOEHUS YYEBHOM JUCIIUILINHBI
1. MeroanuecKkue yKa3aHus;

Ne

HanmeHoBaHMe MeTOIMYECKUX pa3padOTOK

M.1.

Kpyryuikuna, B.B. Metonnueckue pekoMeHIalyy Aj1sl IPOBEISHNS TPAaKTHYECKUX U CEMUHAPCKUX
3aHsaTU mo aucuuiuimHe  «MHpopmanmoHHoe oOecnieyeHHe YIpaBleHUs» ISl CTYAEHTOB
HanpaBieHus moarotoBku 38.03.01 «DOxoHOMUMKa», HAmpaBIeHHOCTh (MPOQWIb): DKOHOMHUKA
npempusThil 1 opraamsanyuii AITK 06pa3zoBaTebHOrO ypoBHs OakanaBpuar | DIeKTpOHHBIN pecypc]
/ B.B. Kpyrymxuna. — Makeeka: JIOHAI'PA, 2023. — 18 c¢. — Pexxum poctyna: BHYTpEeHHHUIA
yueOHOo-uHpopMarroHHbIi noptan JOHAT'PA

M.2.

Kpyrtymkuna, B.B. Meroanueckue peKOMEHIAIMU 110 OPraHM3allKd CaMOCTOSATEIBFHOM paboThl IO
mucuuiiiHe  «MHpopMalMoHHoe o0ecreueHue yIpaBieHHs» Ul CTYJEHTOB HAIpaBIICHUS
noaroroBku 38.03.01 «OxoHOMUKa», HanpaBiIeHHOCTh (MPO(uib): DKOHOMHKA TPENPUSTHA U
opraamsammii  AITIK 0o6pasoBaTenbHOTO ypoBHS OakanaBpuarT |[DneKTpoHHbIM pecype] / B.B.
Kpyrymkuna. — Makeeska: JIOHATPA, 2023. — 15 c. — PexwuM nmoctyna: BHyTpeHHUH yueOHO-
nHpopMaronHeiid noptaia JJOHAI'PA

2. Marepuainsl 110 BUAaM 3aHATUN;
3. [IporpamMmMHOe oOecrieueHre COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX

TEXHOJIOTUi (110 BUIaM 3aHATUI)

4.3. ONEHOYHBIE MATEPHAJIbBI (POH/I OHEHOYHBIX CPEJICTB)
@oHp OIEHOYHBIX cpeacTB o muciuiuimHe «MHpopmarmonHoe obecriedeHre  yIpaBIeHUSD

paspaboran B coorBerctBUM ¢ llomoxkenmem o (¢oHae oueHOUHBIX cpenctB B DeaepanibHOM
rOCYJapCTBEHHOM OFO/DKETHOM 00pa30BaTEIbHOM YUPESKICHUHM BBICHIEro oOpa3zoBaHus «JloHOacckast
arpapHasl aKaJIEMHsD» U SIBIIETCS HEOThEMIIEMON YacThI0 OCHOBHOW Mpo(ecCHOHAIbHOM 00pa3oBaTeIbHON
IpOrpaMMBbl BBICILIETO 00Pa30BaHMs.



https://data.gov.ru/
http://www.consultant.ru/
http://ivo.garant.ru/
http://biblioclub.ru/
http://www.e.lanbook.com
http://elibrary.ru/
https://cyberleninka.ru/
https://cyberleninka.ru/
http://window.edu.ru/
http://window.edu.ru/

4.4. KPUTEPUU OLUEHKU 3HAHU, YMEHUA, HABBIKOB
Kpurepuu onieHkn GopMupyroTcst HCXos U3 TpedoBanuii [1ooxeHus: o mopsiike opraHu3auu
U TIPOBEJICHHSI TEKYIIETO KOHTPOJIS yCIIEeBAEMOCTH U MPOMEKYTOUYHOM aTTECTAlMU OOYYarOIIUXCs TI0
00pa3oBaTeNbHBIM MPOrpaMMaM BBICIIET0 00pa3oBaHMs — MpOorpaMMaM OakajiaBpuara, MporpaMMam
CIIELIMAIUTETA, TPOrPaMMaM MarucTpaTypsl.
B mpomecce Tekymero M MpPOMEKYTOUHOTO KOHTPOJS OLIEHUBAETCS YPOBEHb OCBOEHUSA
KOMMETSHIIHHA, (POPMUPYEMBIX JUCIUILTHHOM, COTIIACHO 3TalaM OCBOCHUS JUCIUILTUHBIL.



44.1 Hepeqeﬂb KOMIIeTEHIIHI ¢ YKa3aHUuEM 3TaloB X (])opanOBamm B IIpoaecce 0CBOCHUA 06pa30BaTeJ’[LHOﬁ NMporpaMmal

Kon Conepxanue Haumenosanue B pesynbrare n3yueHus: yueOHON JUCIUTUIMHBI 00yYaONUECs JTIOJDKHBI:

KOMITETCHIIMM / | KOMIETSHIUH (WJIK €€ | MHIWKATOpa JOCTHIKEHUS

WNuaukaTtop JacTH) KOMIIETEHIINHA I otan I aran III sTan

JOCTKEHUS 3HaThb YMeThb HaBbIk 1 (MIH) OTIBIT
KOMIETEHIUH JIESITENLHOCTH

OIIK-5 Croco6eH nCIoIb30BaTh OIIK-5.1 COBPEMEHHBIX
COBPEMEHHBIC 3HaeT COBPEMEHHbIE HH(OPMALTHOHHBIX
I/IH(I)OpMaI_II/IOHHBIe I/IH(bOpMaI_[I/IOHHHe TCXHOJ’IOFHI?I IIpu pCUICHUHA

TEXHOJIOTHHU U
pOrpaMMHBIE CPEICTBA
MIPH PEIICHUHN
mpodecCHOHaIBHBIX 3a1a9

TEXHOJIOTHHU U
pOTpaMMHBIE CPEICTBA
[IpU PELICHUU
poeCCHOHATBHBIX 3a71a4

nmpodeccruoHaIbHBIX 3a7a9

OIIK-5.2
YMeeT NpuUMeHAThH
COBPEMEHHBIE
UH(POPMALIMOHHBIE
TEXHOJIOTHH U
IIPOrpaMMHBIE CPEZICTBA
IIPU pelIeHUun
npodecCHOHATBHBIX 3a1a4

MIPUMEHSATh COBPEMEHHBIE
WHPOPMAIIIOHHBIE
TEXHOJIOTHHU U
MporpaMMHBIE CPEACTBA
IIpH pEeIICHUU
npodecCHOHANBHBIX 3a1a4




4.4.2 Onucanue nmokasartejiei u KPUTEPUEB OLICHUBAHUA KOMIIeTeHIIMii Ha PA3JTUYHBIX 3Talmax ux q)opanosava, OIMMCAHMEC IIKAJI

OICHUBAHUA

Onucanue mMKajdbl OLeHUBAHUS C(POPMHPOBAHHOCTH KOMIIETEH U
KomMmrmiereHiy Ha pa3iMyHbIX 3Tanax ux GOPMUPOBAHUS OIICHUBAIOTCS IIKAJIOW: «3a4TCHO», «HE 3a4TeHO» B (hopMe 3a4eTa,
«HEYIOBIIETBOPUTEIBHOY, «YOBIETBOPUTEIBHO», «XOPOIIO», KOTIUYHO» B (hopMe IK3aMeHa

Onucanue nmokasarejed 1 KpuTepueB OLEHUBAHMS KOMIIETEHIMA HA Pa3JIMYHBIX 3Tanax ux GopMupoBaHUA

Pe3yabTaT 00yueHusno

KpnTeme U II0KA3aTE/JIM OCHUBAHUA PE3YJILTATOB oﬁyqemm

JUCHHUILINHE HeynosieTBopuTeabHO YAOBJIECTBOPUTEIHHO X0po1lIo OTJINYHO
Iaran ®dparMeHTapHble 3HAHUS Hemnosnbie 3HAHUS CdopmupoBaHHbIe, HO CdopmupoBaHHbie
3HATh COBpEMEHHbIE COBPEMEHHBIX COBPEMEHHBIX coJep:kaiiue oTaeJbHbIe cUCTeMaTH4ecKHe 3HAHUSA
nH(pOpMaITMOHHBIE WH(pOPMAITMOHHBIX nH()OPMAITMOHHBIX npoodesibl 3HAHUS COBPEMEHHBIX
TEXHOJIOTMH MPU PEIICHUN TEXHOJIOTHI MPU PEHICHUH | TEXHOJIOTHM MpU PEIICHUH COBPEMEHHBIX UH(POPMAIMOHHBIX
poeCCHOHANIBHBIX 3324 MpoeCCUOHANIBHBIX 3371a4 | TPO(EeCCHOHATBHBIX 3a71a4 WH(pOPMAITMOHHBIX TEXHOJIOTHI MPU PEIICHUN
(OIIK-5/5.1) /OTCyTCTBHE 3HAHUH TEXHOJIOTUM MPU PEIICHUH poeCCHOHANIBHBIX 3aa4
poeCCHOHATBHBIX 3374
II sTan ®parmMeHTapHOe YMeHH e B nesioM ycnemnoe, HO He B nesiom ycnemnoe, Ho Ycnemnoe u
YMeTb IpUMEHSTh MIPUMEHSITh COBPEMEHHbIE cucTeMaTH4YecKoe yMeHue cojiepakailee oTle/IbHbIe cUCTeMaTHYecKoe YMeHue
COBPEMEHHbBIE UH(GOPMAIMOHHBIE MIPUMEHATH COBPEMEHHbBIE | MPO0esbl yMEeHUEe IPUMEHATh | MPUMEHSTh COBPEMEHHbIE
nH(pOpPMallMOHHbIE TEXHOJIOTHH U TPOrpPaMMHBbIE nH(GOpPMaIlMOHHbIE COBpPEMEHHBIE nH(pOpMalMOHHbBIE
TEXHOJIOTMH U MPOTPAMMHBbIE CpelCTBa MpU PELICHUU TEXHOJIOTMH U MPOTPaMMHbIE nH(OPMaLIMOHHBIE TEXHOJIOTMH U MPOTPAMMHBIE

CpeJICTBA MTPU PEIICHUN
npodeccroHaNBHBIX 33129
(OIIK-5/5.2)

podeCCHOHANIBHBIX 3a71a4 /
OrcyrcTBHEe yMeHUIt

CpE/ICTBA NP PEIICHUN
npodecCHoHANBHBIX 337249

TEXHOJIOTHH U TPOrPAMMHBIC
CpEICTBA MPU PEIICHUN
podheCCHOHANBHBIX 3a1a4

CpeJICTBA MPU PEIICHUN
npodeccroHaNbHBIX 33129




4.4.3. MeToauveckne MaTepHuaJIbl, ONpeiessiolue NPoueIypbl OHeHUBAHNS 3HAHUN, YMEHUI,
HABBIKOB M (MJIM) ONBITA AEATEIbHOCTH, XapPaKTePU3yIIUX 3Tanbl GopMupoBaHHUS
KOMIIEeTeHIINH

OneHka 3HaHWN, YMEHUH, HaBbIKa W (WJIM) OMbBITA NEATEIHHOCTH, XapPaKTEPU3YIOMIUX JTaIlbI
dbopMHpOBaHHUST KOMIIETCHIIMI 110 JUCIMIUIMHE TPOBOAUTCA B (OpME TEKYHIEro KOHTPOJIS |
MIPOMEXKYTOUYHOU aTTECTAIIUHU.

Texy1muit KOHTPOJIb MPOBOAUTCS B TEUYEHUE CEMECTpPaA C IEBI0 ONPEACIICHHs] YPOBHS YCBOCHUS
oOydJaromuMucss 3HaHUM, (QopMHpOBaHUS yMEHUI, HABBHIKOB U (WJIM) OIbITa JeSTEIbHOCTH,
CBOEBPEMEHHOTO BBISIBJICHHS TTPETIOIaBaTelIeM HEIOCTATKOB B MOATOTOBKE 00YUYAIOIINUXCS U TPUHSTHS
HEOOXOJUMBIX Mep MO €€ KOPPEKTUPOBKE, a TaK)Ke JAJS COBEPIICHCTBOBAHUS METOJIUKHU OOYUEHHS,
OpraHu3aIu y4eOHOM padOTHl M OKa3aHUs 00yUYarOIIMMCS MHANBUIYATbHON TTOMOIIIH.

K TekyiemMy KOHTPOJIIO OTHOCSITCS ITPOBEPKa 3HAHHWM, YMEHUI, HABBIKOB 00YYaIOIIUXC:

" Ha 3aHATMAX (ONMPOC, TECTHPOBAHHE (IIMCBMEHHOE WM KOMIIBIOTEPHOE), OTBETHI
(MMChbMEHHBIE WM YCTHBIE) Ha TEOPETUYECKHE BOMPOCHI, PEIICHHWE TMPAKTUYECKUX 3aJady U
BBINOJIHEHHE 3a[aHUI Ha MPAKTUYECKOM 3aHSTHH, BBIIIOJIHEHUE KOHTPOJIBHBIX padoT);

10 pe3yJbTaTaM BHITIOJTHEHUS MHANBUIYAJIbHbBIX 3a/IaHUH;

0 pe3yJIbTaTaM MPOBEPKU KaueCTBa KOHCTICKTOB JICKIIUNA U WHBIX MaTepPUAJIOB;

M0 pe3yibTaTaM oOTuYeTa OOy4yaloluxXcs B XOJ€ WHANBUAYAIbHOH KOHCYJIbTAIMH
MIPETI01aBaTelIsA, MPOBOIUMOM B YAChl CAMOCTOSITEILHON pabOTHI, IO UMEIOIITUMCS 33/I0JDKEHHOCTSIM.

Ha nepBbIX 3aHATHUAX MPEoaBaTelb BHAAET CTYACHTaM Irpaduk KOHTPOJIbHBIX MEPOIPUATUI
TEKYILEro KOHTPOJIS.

I'PA®UK KOHTPOJBbHBIX MEPONIPUATHH TEKYILEr0 KOHTPOJIS 10 AMCUHUIJIMHE

Nen ®opmupyemas | Huauxatop Otan ®opMma Mecsn
HalMEHOBaHHE Komnerenuust | noctwxkenus | GpopMUpOBaHUS | KOHTPOJIBHOTO MPOBEIEHUS
TEMBI KOMIETEHIIMN | KOMIETEHIIMH | MEpPONpPHUATHSL KOHTPOJIBHOTO
KOHTPOJIBHOTO (tecr, MEpONpUATHUS
MEPOTIPHUATHUS KOHTPOJIbHAS
paborta, Ovynas OuHo-
YCTHBIN OIIpOC, 3a04Has
KOJJIOKBUYM,
JIeTIoBast Urpa u
T.01.)
Paznen 1. O0Omme OIIK-5 OIIK-5.1 I >Tan YceTHbIM onpoc, 5-e 3-e
TpeOOBaHMS K OIIK-5.2 II aran TectupoBaHue, | 3aHATUE | 3aHATHE
o opMIIEHUIO IPEJICTaBICHUE
yIpaBJIeHUYECKON U 3aIUTa
JOKyMEHTaluu JOKJIazna
(pedepata)
Pazgen 2. OIIK-5 OIIK-5.1 [ 5ran YerHbI onpoc, 8-¢ 5-e
Opraam3anus OIIK-5.2 II sran TectupoBaHue, | 3aHSATUE | 3aHATHE
JOKyMEHT0000poTa MIpe/ICTaBIEHUE
U TIpaBUjia BEICHUS U 3aIuTa
apxuBa JOKJIazna
(pedepara)
YerHblii ompoc — HauOosiee pacHpOCTPAHEHHBIM METOJ KOHTPOJS 3HAHUN CTY/EHTOB,

IIPElyCMAaTPUBAIOLIUI YPOBEHb OBJIAJICHUS KOMIIETEHIIUSAMHU, B T. 4. IIOJHOTY 3HAHUH TEOPETHYECKOIO
KOHTPOJIMPYEMOr0o MaTepualla.

IIpu ycTHOM OIpoce yCTaHaBIMBAETCSl HENOCPEACTBEHHBII KOHTAKT MEKY IPENOIaBaTEIeEM U
CTYJEHTOM, B IpOLIECCe€ KOTOPOIo MpernoJiaBareib MOJydyaeT IIUPOKUE BO3MOKHOCTH JJI MU3yUEHUs
UH/IMBUAYAJIbHBIX OCOOCHHOCTEH YCBOCHHUS CTYACHTAaMH y4eOHOTro MaTepuania.




YCTHBIM ompoc MO JUCHUIUIMHE TNPOBOAMTCS HA OCHOBAaHMHM CaMOCTOSATENbHOM paboTh
CTYJICHTA 10 KaXKI0MY pazzieny. Borpocsl npeacTaBieHsl B IIaHAX JICKIUH 10 TACHUATUINHE.

Paznuuator (poHTaNbHBINA, WHAWBUAYAIbHBIH M KOMOMHMPOBAaHHBIA ompoc. DpOHTAILHBIN
ornpoc npoBoAuTcs B Gopme Oecenpl mpenogasarens ¢ rpynnoid. OH OpraHUYECKH COYETaeTcs ¢
IIOBTOPEHUEM IIPOMJEHHOTO, SBIAACH CPEICTBOM JUIA 3aKpEIUICHWS 3HaHWM W yMmeHud. Ero
JIOCTOMHCTBO B TOM, YTO B aKTHBHYIO YMCTBEHHYIO paOOTy MOXHO BOBJIEYb BCEX CTYACHTOB I'PYIIIIbI.
Jlsist 3TOr0 BOMPOCH! JOJDKHBI JIOMYCKaTh KpaTKyio (opMy oTBeTa, OBITh JAKOHWYHBIMH, JIOTUYECKU
YBSI3aHHBIMH JpPYT C JAPYroM, JaHbl B TAaKOW MOCJIEI0BAaTEIbHOCTH, YTOObI OTBETHI CTY/IEHTOB B
COBOKYIHOCTH MOTJIHM PacKpbITh COjep:kaHue paszena, Tembl. C MoMOIIb0 (pOHTAIBHOTO OIpoca
MIPENOIABATENb MMEET BO3MOXHOCTh NPOBEPUTH BBHIIOJHEHHE CTYJEHTAaMU JOMAIIHETO 3aJaHus,
BBISICHUTh TOTOBHOCTh TPYHIBl K H3yYEHHIO HOBOTO MaTepuana, ONpeaesuTh CPOPMUPOBAHHOCTh
OCHOBHBIX MOHATHH, YCBOEHHE HOBOIO y4eOHOro Marepuasia, KOTOPbIi TONBKO YTO ObUT pa3oOpaH Ha
3aHaTu. llenecoobpa3Ho UCMONB30BaTh (POHTAIBHBI ONpPOC TakXke IMepe] MPOBEICHHEM
OPAaKTHUYECKUX paboT, TaKk Kak OH IO3BOJIAET MPOBEPUTH MOJATOTOBICHHOCTh CTYAEHTOB K HX
BBIIIOJIHEHHUIO.

Bompockl 10KHBI MMETh MPEUMMYLIECTBEHHO IOMCKOBBIM XapakTep, 4YTOoObl MOOYXXIaTh
CTYZIEHTOB K CaMOCTOSITEIIbHON MBICIUTEILHON NEATEIBHOCTH.

NuauBuayanbHbIN ONMpOC MperoiaraeT 00bsICHEHUE, CBSI3HBIE OTBETHI CTYJIEHTOB Ha BOMPOC,
OTHOCALIMHCA K H3y4yaeMoOMY ydeOHOMY MaTepually, MO3TOMY OH CIYXHT Ba)KHBIM CpPEICTBOM
pa3BUTHS peUM, MaMSTH, MBIIUIEHUS CTyleHTOB. UTOOBI clenaTh Takyro MPOBEpKy Oojee IiryOoKoid,
HE00XO0IMMO CTaBUTh Iepesl CTYJCHTaMH BOIIPOCHI, TPeOyoIlue pa3BEPHYyTOr0 OTBETA.

Bompockl a1 MHIMBUYaJIbHOTO ONPOCA JOJKHBI OBITh YETKUMH, SCHBIMH, KOHKPETHBIMH,
€MKMMH, HMMETb IMPUKIAJAHONM XapaKTep, OXBaTbIBATb OCHOBHOM, pPaHEE IPONACHHBIM MarTepuai
nporpammel. X copepkaHue TOJKHO CTUMYJIMPOBATh CTYACHTOB JIOTMYECKU MBICIUTh, CPABHUBATh,
aHaM3UpoOBaTh  CYIIHOCTb  SIBIICHMM, [JOKa3blBaTh, MOAOUpaTh yOeAMUTENbHbIE NPUMEPHI,
YCTaHABIMBAaTh IPUYMHHO-CJIE/JICTBEHHbIE CBS3M, JejaTh OOOCHOBAaHHBIE BBIBOABI U 3TUM
CHOCOOCTBOBaTh OOBEKTHBHOMY BBISIBICHUIO 3HAHMM CTyJEHTOB. Bompockl 0ObIYHO 3a/1al0T Beel
rpynmne W 1mnocie HeOOJbIION may3bl, HEOOXOAUMON Uil TOTO, YTOObI BCE CTYAEHTHI MOHSIN €ro U
IIPUTOTOBUIIUCH K OTBETY, BBI3BIBAIOT I OTBETa KOHKPETHOIO CTYZCHTA.

Jlis Toro 4toObl BBI3BAaTh IPU IPOBEPKE IM03HABATEIbHYIO AKTHMBHOCTh CTYJIEHTOB BCEH
IpYMIIBL, [eJIecO00pa3HO COYeTaTh MHAUBHYATbHBIN U (PPOHTAIBHBIN OIPOC.

JUINTENbHOCTh YCTHOTO ONpoca 3aBUCUT OT ydeOHOro ImpeaMera, BHJA 3aHATHH,
UH/IMBUAYAIbHBIX OCOO€HHOCTEH CTYACHTOB.

B mpomecce ycTHOro ompoca NpenoAaBaTeNlld HEOOXOAUMO MNOOYXkAaTh CTYICHTOB
UCIIOJIb30BaTh MPU OTBETE CXEMBI, TPaQUKH, JHATPAMMBI.

3akirouuTenabHas YacTh YCTHOIO ONpoca — MOAPOOHBIM aHalmu3 OTBETOB CTYJEHTOB.
[IpenonaBaTens OTMEUYAET MOJIOKUTENIBHBIE CTOPOHBI, YKa3blBA€T HAa HEAOCTAaTKU OTBETOB, JEIACT
BBIBOJI O TOM, KaK M3y4yeH y4eOHbIil Marepuai. [Ipu onieHKe OTBETa yUMTHIBAET €r0 MPaBUIBHOCTh U
IIOJIHOTY, CO3HATEJIBHOCTD, JIOTMYHOCTh M3JIOKEHUS MaTepualla, KyJbTypy PEUd, YMEHHUE YBS3bIBAaThb
TEOPETUYECKHE TOJIOKEHHUS C TIPAKTUKOW, B TOM 4YHCIE W C Oyaymed mnpodecCHoHATbHON
JESATEIBHOCTBIO.

KpuTepun u mKkaJjbl 0OlleHHBAHUS YCTHOI'O OIpoca

Kputepuu olleHKH IpHu TEKYILEM KOHTPOJIE Onenka

CTyaeHT OTCYTCTBOBAJ Ha 3aHATUU UM HE IPUHUMAIN y4yacTusi. HeBepHbIe | «HEYIOBIETBOPUTEIHLHO
1 omMOOYHBIC OTBETHI IO BOMIPOCaM, pa30MpacMbIM Ha CEMUHAPE

CryneHT MpUHUMAET y4yacTHe B 00CYKIEHHUH HEKOTOPBIX MpoliaeM, 1aéT «YIOBJIETBOPUTEIILHO

pacCIUIBIBYATHIE OTBETHI HAa BONPOCHL. ONHUCHIBasA TEMY, ITyTACTCSA U TEPSAET

CyTb BOIIPOCa. BEpHOCTH CyKIEHUH, IIOJHOTA U IPABUIIBHOCTH OTBETOB —
40-59 %

CTyleHT IPUHUMAET y4acTHe B 0OCYX JICHUU HEKOTOPBIX MPoOIIeM, TaéT «XOpOILIO»
OTBETHI HA HEKOTOPbIE BOIPOCHI, TO €CTh HE IIPOSABIISIET JOCTATOYHO




BBICOKOM aKTUBHOCTH. BEpHOCTB CyXIE€HUM CTYIEHTA, [I0JIHOTA U
MPaBUJILHOCTH OTBETOB 60-79%

CryneHT AeMOHCTpUPYET 3HaHUE MaTepuala 1o pasJieiny, OCHOBaHHbIC Ha
3HaKOMCTBE C 00513aTeIbHON JIUTEPaTypOi U COBPEMEHHBIMU
myOIUKaIUsIMU; Ja€T JOTHYHbIC, apTyMEHTHPOBAHHBIC OTBETHI HA
MOCTaBJIEHHbIE BONPOCHL. BbICOKa aKTUBHOCTH CTYJICHTA IIPH OTBETaxX Ha
BOIIPOCHI IIPENO/IaBATENsA, AKTUBHOE YYaCTHE B IPOBOIUMBIX TUCKYCCHUSIX.
[IpaBUIBHOCTH OTBETOB U MOJIHOTA UX PACKPBITUS JOJIKHBI COCTABIISATh

ooxee 80%

«OTJIUYHO»

TecTupoBanne. OCHOBHOE JTOCTOMHCTBO TECTOBOM ()OPMBI KOHTPOJI — MIPOCTOTA U CKOPOCTH,
C KOTOpOH OCYIIECTBISETCS TIepBas OIEHKa YPOBHS OOYyYEHHOCTH 10 KOHKPETHOH TeMme,
HO3BOJIAIOINAs, K TOMY K€, PeajbHO OLICHUTh TOTOBHOCTh K HTOTOBOMY KOHTPOJIIO B MHBIX (hopMax H,
B Cly4ae HEOOXOJMMOCTH, OTKOPPEKTHPOBAaTh T€ WJIM WHBIC 3JEMEHTHl TeMbl. TecT Qopmupyer
IIOJIHOTY 3HAHUI TEOPETUYECKOTO KOHTPOJIUPYEMOr0 MaTepHualla.

KpuTepml U IIKAJIbl OHCHUBAHUA TECTOB

Kputepuu oLieHKHU ITpU TEKYIIEM KOHTPOJIE

IMPOLCHT MNpPAaBUIIBHBIX OTBETOB MCHCC 40 (HO 5 OanpHOl cHCTEME KOHTpPOJII — OLCHKA

«HEYIOBJICTBOPUTEILHO);

OPOIEHT TNpPaBUIBHBIX OTBeTOB 40 — 59 (mo 5 OambHOW cucTeMe KOHTPOJS — OIEHKa

«YJIOBJICTBOPUTEIHHOY)

IPOIICHT NMPaBHIBHBIX 0TBETOB 60 — 79 (10 5 GalbHOM CHCTEME KOHTPOJIS — OIICHKA «XOPOIIOY)

POIECHT IpaBWIbHBIX 0TBETOB 80-100 (110 5 GabHO# CUCTEME KOHTPOJISI — OLICHKA OTINIHOY)

KpuTtepuu u mkajbl oneHuBanusi pedgepatoB (I0KJIa10B)

Ouenka ITpodeccrnoHanbHbIe KOMIIETCHITUN OTYETHOCTh
«OTJIMYHO» PaGora BbImOTHEHA HAa BEICOKOM [TuceMenHO
npodeccuoHabHOM ypoBHE. [lomHOCTBIO o OopMIIEHHBII
COOTBETCTBYET MOCTABICHHBIM B 33JIaHUU IIEIISIM nokian (pedepar)
v 3aga4am. [IpeacraBiieHHbIN MaTepran B MPEICTABIIEH B CPOK.
OCHOBHOM BEpEH, JI0MYCKAIOTCS MEIIKHE [TonHOCTBIO
HeTOYHOCTU. CTYyZIeHT CBOOOTHO OTBEUYAET Ha odopMIIeH B
BOMPOCHI, CBSI3aHHBIE C TOKJIaa0oM. BeipaskeHa COOTBETCTBUHU C
CIIOCOOHOCTH K MTPO(PECCHOHAIBHON aJjanTaIluHy, TpeOOBaHUSIMHU
WHTEpIpETANY 3HAHUNA U3
MEXTMCIUTUIMHAPHBIX o0acTe
«XOPOIILIO» PaGora BeIMOTHEHA HAa JOCTATOYHO BHICOKOM [TuceMenHO
po(heCcCHOHATTLHOM YPOBHE, JTOMYIICHBI o OpMITCHHBIH

HECKOJIBKO CYIICCTBCHHBIX OIJ_II/I6OK, HC
BJIMAIOIIUX HA PE3YyJIbTAT. CTYJICHT OTBC€YACT HA
BOIIPOCHI, CBA3AaHHLIC C JOKJIAA0OM, HO
HEAOCTATOYHO IIOJIHO. YPOBGHB HEAOCTATOYHO
BBICOK. Z[OHyH_IeHLI CYHICCTBCHHBIC OI_HI/I6I(I/I, HC
CYIICCTBCHHO BJIMAIONINE HA KOHCYHOC
BOCIIpHUATHUC MaTCpHaJia. CTYJICHT MOXKET
OTBCTUTH JIMIIb HA HCKOTOPBIC U3 3aJaHHBIX
BOIIPOCOB, CBA3AaHHLIX C JOKJIAA0OM

nokian (pedepar)
MIPEJICTABJICH B CPOK,
HO
C HEKOTOPBIMHU
HeJI0paboTKaMHU

«YOOBJICTBOPHUTECIBHO»

YpoBeHb HEAOCTATOYHO BBICOK. JlOMyIIIEHBI
CYILIECTBEHHBIE OIIMOKH, HE CYIIECTBEHHO
BIIUSIIONINE HA KOHEUHOE BOCTIPHSTHE
Marepuana. CTyJIeHT MOKET OTBETUTD JIMIIb Ha

[TuceMenHo
0 OpMIICHHBIH
noxiana (pedepar)
MIPEJICTaBJICH CO




HEKOTOPbIE U3 3aJJaHHBIX BOIPOCOB, CBA3aHHBIX
C JIOKJIaZAOM

3HAYUTEILHBIM
oro3aanuem (Oosee
Henenu). Umerorcst

OTACIBHBIC HEAOYCTHI

B 0o(popMIIeHHH

«HEYOOBJICTBOPUTEIILHO»

PaboTa BbITNIOTHEHA HA HU3KOM YPOBHE.
Jlomyiensl rpyobie omuOku. OTBETH Ha
CBSI3aHHBIE C JJOKJIAJIOM BOIIPOCHI
O00HAPYKUBAIOT HETIOHUMAHUE TPEAMETA U
OTCYTCTBHUE OPUEHTAIIMU B MaTepualie J0KIaa

ITucemenno
0 OpMIICHHBI

nokiana (pedepar)
NPEJICTaBIICH CO

3HAYUTCIIbHBIM

ono3aanuem (Ooiee
Henenu). Umerotcst

CYHICCTBCHHBIC
HEIO0YCThI B
0(hOPMJICHHUH.
Kputepun u mkajbl OlleHUBAHUSA NPe3eHTALINH
Jleckpuntopsl MuHUMaTbHBIN N3noxeHHbIH, 3aKOHYEHHBIN, TOTHBINA O6pa31oBbIi
OTBET PAaCKpBITBI OTBET OTBET OTBET
«HEYJIOBJIETBOPHU- «yJIOBIIETBOPH- «XOPOILO» «OTJINIHO
TEJILHOY» TEJILHOY
PackpbiTre IIpob6nema He IIpobnema packpsita IIpo6nema packpsita. IIpob6nema packpsita
[TpoGnemsl packpbITa. HE MOJHOCTBIO. [IpoBenen ananus MOJIHOCTBIO.
OTCYTCTBYIOT BEIBOJIBL. | BBIBOIBI HE CICaHBI mpobeMel Oe3 [IpoBeneH ananm3
W/WIIA BBIBOJIBI HE MIPUBIICUCHUS MPOOIIEMEI C
000CHOBAHBHI. JIOTIOTHUTEIHHOM MIPHUBIICYCHUCM
muteparypbl. He Bce JIOTIOTHUTEIHHOM
BBIBOJIBI CHICTaHBI W/WIIN | JUTEpaTyphl. BRIBOABI
000CHOBaHBHI. 000CHOBAHEI.
IIpencraBnenue IIpencraBnsemas [IpencraBnsemas [IpencraBnsemas IIpencraBnsemas
nHpOpMALTHS nHpopmanus He nHpopManus rHbOopMaIHS
JIOTHYECKH He CBs3aHa. CHCTeMaTH3UPOBaHa CHUCTEMAaTH3HPOBaHA U CHCTeMaTH3HPOBaHa,
He ncnonb3oBansbl u/unu He MOCJIE/IOBATEIbHA. roceioBaresibHa U
npodeccroHaNbHbIE MOCJIe/IOBATEIbHA. Hcnonws3oBano Oonee 2 JIOTHYECKH CBsI3aHa.
TEpPMHHBI. HUcnonb3oBan 1-2 poheCCHOHATBHBIX Hcnonp3oBano 6onee
po¢heCCHOHATBHBIX TEPMHHOB. 5 mpodeccuoHaNbHBIX
TEPMHHA. TEPMHHOB.
OdopmireHue He ucnonps3zoBanbt Hcnonb3oBanbl Hcnonb30Banbl upoxo
WH(POPMAIIMOHHBIC WH(POPMAIINOHHEIC WHPOPMAMOHHBIC HCTIOJIH30BAHEI
TEXHOJIOTHH TEXHOJIOTUHI TEXHOJIOTUHI WH(POPMAIIIOHHEIE
(PowerPoint). boxbme (PowerPoint) (PowerPoint). He 6oee 2 TEXHOJIOTUH
4 ommboK B YaCTUYHO. 3-4 OmMMOKH OIMOOK B (PowerPoint).
IIPEACTaBISAEMON B IIPEICTABISAEMON IIPEACTABIAEMON OTCyTCTBYIOT
nHpOPMALIUH. nH(pOpMaIHH. nH(OpMAaIIHH. OIMOKH B
IIPEACTaBIAEMON
uHbOpMaIIUH.
OTBeTHI Ha Her orBeToB Ha TosbKO OTBETHI HA OTBeTHI Ha BOIIPOCHI OTBeTHI Ha BOIIPOCHI
BOIIPOCHI BOIPOCHKHI. OJICMCHTAPHBIC IIOJIHBIC I/I/I/IJ'II/I YaCTUYHO IIOJIHBIC C
BOIIPOCHI. MOJTHBIC. MPUBUICHUEM
MIPUMEPOB.

[Iponetypa orieHMBaHUs KOMIIETEHIIMN 00yYaroIuXcs OCHOBaHA Ha CIEeIyIOIUX CTaHIapTax:
1. [leprog4HOCTH MPOBEACHUS OLIEHKH (110 KaXXI0MY pa3zeiy IUCIUIUIUHBI).

2. MHOroCTyneH4YaToCTh: OIleHKa (Kak MpernojaBareieM, TaK U CTYICHTaMH TPYIIbI) H
caMoOolleHKa oOyd4aromerocsi, OOCYXXIEHHE pe3yJbTaTOB M KOMIUIEKC MEp IO YCTPaHEHUIO
HEJIOCTATKOB.



3. EavHCTBO HCIIONB3yeMON TEXHOJOTHM sl BCEX OOYYaIOLIMXCS, BBIOJHEHHE YCIIOBHM
COIMOCTaBUMOCTHU PE3YJIbTAaTOB OIICHUBAHMSI.

4. CoOmo/ieHHE TOCIE0BAaTEIILHOCTU MPOBEACHUS OLCHKH: HPEAyCMOTPEHO, YTO pPa3BUTHE
KOMITETEHIMI HMJIeT N0 BO3pACTaHUIO MX YPOBHEH CIIOXKHOCTH, a OLIEHOYHBIE CPEACTBA Ha KaXKJIOM
JTalleé Y4YUTBIBAIOT ATO Bo3pacTaHue. Tak MO KaKAOMYy pas3felly JUCLMIUIMHBI HIET HAaKOIUICHHE
3HaHUNA, Ha TMPOBEPKY KOTOPHIX HANpaBJIE€Hbl TAKHE OLIEHOYHBIE CPEICTBAa KaK YCTHBIM OINpOC H
HOJTrOTOBKA JOKJIanoB. Jlamee MpoBOAMTCS 3a/ayHOe OOydeHHUe, MO3BOJISAIOIIEE OLEHUTHh HE TOJIBKO
3HAHUS, HO YMEHUS, HaBBIK U OIBIT IPUMEHEHHS CTYAEHTOB 0 UX NMpuMeHeHuto. Ha 3akirounrensHoM
JTarne NpoBOJUTCS TECTUPOBAHKE, YCTHBIN ONPOC WM MUChbMEHHAs! KOHTPOJIbHAS paboTa 1o pas3zeny.

IIpomexyTouHast aTTecTalUsl OCYIIECTBISETCS, B KOHIE Ka)KJIOTO CEMECTpa U MPe/ICTaBIseT
cO0O UTOTOBYIO OILIEHKY 3HAHWUHU 1O JUCLUIUIMHE B BUJIE NMPOBEJACHUS 3K3aMEHAIMOHHON MPOLIEAYPbI
(’x3ameHa).

[Ipouenypa npomMeXKyTOYHOW aTTECTallMM MHPOXOAUT B COOTBETCTBUM ¢ IlosnoxeHneM o
TEKyIIeM KOHTpOJIE M IPOMEXKYTOUHOM aTTectauuu oOyuaroumuxcs. [IpomexyTouyHas aTTecTanus
npoBouTCs B hopMe SK3aMeHa B YCTHOH (opme.

ATTecTallMOHHBIE HCIBITAaHUA B (OpPME YCTHOTO 3K3aMEHa IPOBOJIATCS IMPEIojaaBaTeseM,
BEJYLUM JIEKI[MOHHBIE 3aHATUS IO JAaHHOM aucuuIuivHe. [IpucyTcTBHE NMOCTOPOHHHUX JIMLl B XOJE
IIPOBEJICHUS aTTECTALlMOHHBIX MCIBITAaHUM 0€3 pa3pelieHus] peKTopa WIK MPOPEKTOpa He JOIyCKaeTcs
(32 wuckIoueHHMEeM pabOTHMKOB aKaJEMHM, BBIIOJHAIOMUX KOHTpOJUpyIomMe (QyHKIUM B
COOTBETCTBUU CO CBOMMHM JIOJDKHOCTHBIMU OOs3aHHOCTSIMH). B ciyyae OTCYTCTBUSL BeIyIEro
IpernoAaBaTeisl  arTeCTAallMOHHBIE  HUCIBITAaHUS IPOBOAATCA  IPENOAABATENEM, HA3HAYCHHBIM
NUCbMEHHBIM PacIoOpsKEHHEM 1o Kadepe.

WHBanuapl U JMLa ¢ OrPaHUYEHHBIMU BO3MOXHOCTSMHU 370POBbsl, UMEIOUIME HapyIICHUS
OIOPHO-/IBUTATEIbHOIO  ammapaTra, MOTrYT JIONYCKaTbCsli Ha aTTECTAllMOHHbIE HCIbITAaHUS B
COIPOBOXKACHUU ACCUCTEHTOB-CONIPOBOXKAAIOIINX.

Bo Bpemsi arTecTallMOHHBIX HCHBITAHUN OOydYalIIMecs MOTYT IIOJb30BaThCsl padoueit
IPOrpaMMOMl TUCLMIUIMHBI, a TaK)K€ C Pa3pelIeHMs] MPEnojaBareis CIPAaBOYHOM M HOPMAaTHBHOMN
JUTEPATypPOH, KaJIbKYJISITOPAMH.

Bpemst moAarotoBku OTBETa MpH cAaye dK3aMeHa B YCTHOH (opMme HOIKHO COCTaBISATH HE
MeHee 40 MUHYT (IO YKEJIaHHI0 00YyYaroIIerocss OTBET MOXKET ObITh JOCPOUYHBIM). BpeMs oTBeTta — He
6onee 15 MuHyT

[Ipu mpoBeeHUN YCTHOTO SK3aMeHa SK3aMEHAIIMOHHBIA OMJIET BHIOMpPAET caM dK3aMEHYEMBbIi
B ciydaiiHOM nopsake. IIpy noaroroBke K yCTHOMY 3K3aMEHY JK3aMEHYEMBIH, KaK MPaBUIIO, BEIET
3alMCH B JIUCTE YCTHOTO OTBETA, KOTOPBIN 3aTeM (110 OKOHYaHUH dK3aMEHa) CaeTcs SK3aMeHaTopy.

DK3aMeHaTOpy MPeloCTaBISIeTCs TPABO 3a]1aBaTh O0YYArOIUMCS JONOJHUTEIbHbBIE BOIIPOCHI B
paMKax MporpaMMbl JUCHMIUIMHBL, a TakXe, NOMHUMO TEOPETHYECKHX BOIPOCOB, JaBaTh 3a/ayM,
KOTOpbIE U3y4aJIHCh Ha MPAKTHUECKUX 3aHATHIX.

IIIxana oneHuBaHuA

JK3aMeH,
3a4eT ¢ OlleHKOIi,
KYpcoBble padoThl
(MpoeKThI), NPAKTHKH

3auer Kpurepun oueHuBanus

CdopmMupoBaHHBIE U CHCTEMATHYCCKHIE 3HAHUS; YCIICIITHBIC 1
«OTIUIHO CHCTEMaTHUUECKIE YMEHHUS; YCIICIITHOE U CUCTEMaTHYECKOe
ITPUMEHEHUE HABBIKOB
CdopmupoBaHHbIE, HO COIEpIKAIIUE OTACTHHBIC IPOOEITBI
«3auTeHo» 3HAHWS; B IIEJIOM YCIICIIHBIE, HO COJICPIKAIINE TIPOOEITBI
YMEHHS; B IIEJIOM YCIEUIHOE, HO COPOBOXKIAIOIIECECS]
OT/ICJIbHBIMU OIIMOKaMH TIPHMEHEHHE HaBbIKa
«Y IOBJIETBOPUTEITHLHOY HenonHeie 3HaHUS; B TIETIOM YCTICIITHOE, HO
HECHUCTEMaTHIECKOE YMEHHE; B II€JI0M YCIEITHOEe, HO

«Xopomo»




HECCUCTCMATHYCCKOC IPUMCHCHNEC HABLIKOB

@dparmMeHTapHbIC 3HAHUS, YMEHUS U HABBIKH / OTCYTCTBYIOT

«HeynosnersopurensHo» | «He 3auTeHo»
3HAHUS, YMEHHSI U HABBIKU

4.5. METOJIMYECKHE YKA3AHMS JJI51 OBYYAIOLIUXCS 10 OCBOEHUIO
JUCHUTILINHBI

[Ipuctynas x M3y4eHHIO AUCLUIUIMHBI, CTYAEHTY HEOOXOAMMO BHUMATEIbHO O3HAKOMUTHCS C
TEMAaTUYECKUM IUJIAHOM 3aHSTHI, CIHCKOM pEKOMEHJIOBaHHOW nuteparypbl. Creayer ysICHUTH
IIOCJIEI0BATENbHOCTh BBINOJHEHUS! MHIAUBUAYAIbHBIX yueOHbIX 3afaHuil. CamocrosTenbHas paborta
CTyJEHTa MpeamnosiaraetT paboTy C HAy4yHOM M Y4yeOHON NUTEepaTypoil, yMEHHE CO3/1aBaTh TEKCTHI.
VYpoBeHb U TIyOMHA YCBOCHHUS JWCIUIUIMHBI 3aBUCST OT aKTHBHON M CHCTEMATHYECKOW paboOTHl Ha
JEKUMSIX, H3YyUYEHHUS PEKOMEHJOBAHHOW JIUTEPATYphbl, BBINOJHEHUS KOHTPOJIBHBIX IMUCbMEHHBIX
3a/IaHUM.

[Ipu n3yyeHun AMCHUIUIMHBI CTYACHTHI BBIIOJIHSAIOT CIEYIOLINE 3a/I1aHUS:

- U3Y4aloT pEeKOMEHOBAHHYIO HAyYHO-IIPAKTHUECKYIO U yUEeOHYIO JTUTEPATypYy;

- BBITIOJIHSAIOT 33JIaHUs, IPEAYCMOTPEHHBIC U1 CAMOCTOSITEIbHOM pabOTHI.

OCHOBHBIMH BHJAMH ayJUTOPHOW paOOThl OOYYAIOIIMXCS SBIISIOTCS 3aHATHUS JICKIIMOHHOTO
THUIIA U 3aHATUSI CEMUHAPCKOIO TUIIA.

B xonme nexkuuii mpenopaBaTenb M3JAraeT U pa3bsACHSIET OCHOBHBIE, HAamMOOJEE CIIOKHBIE
MOHATHUS TEMbl, a TaKKe CBSI3aHHbIE C HEH TEOpeTHYEeCKHe W MpaKTUYECKUe MpoOJIeMbl, JaeT
PEKOMEHAAINY Ha CEMHHAPCKOE (MMPaKTHYECKHUE) 3aHATHE U YKa3aHUS Ha CAMOCTOATENIBHYIO paboTy.

CeMuHapckue (MpaKTUYECKUE) 3aHITHS 3aBEPIIAIOT U3YUCHHUE TeM Y4eOHOM nucuuIuinabl. OHH
CIy’KaT U1 3aKpEeIUICHWs W3y4YEHHOIO0 Marepuasna, pa3BUTHUS YMEHMM M HaBBIKOB IOJAIOTOBKH
JOKJIaJIOB, COOOIIEHUM, NPUOOpPETEHUs] OMbITa YCTHBIX MYONMYHBIX BBICTYIJICHUH, BEACHUA
JTUCKYCCUM, AapryMEHTallMd M 3allUThl BBIJIBUTAEMBIX [OJOXKEHUM, a Takke M1 KOHTPOJIA
MIPENoIaBaTesieM CTENEHU MOATOTOBIECHHOCTH CTYAEHTOB 110 U3y4aeMOM IUCIMILINHE.

CemuHap mpepmnonaraeT CBOOOJHBIH OOMEH MHEHHSIMH 10 u30paHHON Temaruke. OH
HAQUMHAETCS CO BCTYNHUTEIBHOTO CIIOBA IMpernojaBaTelis, (OpMyIHpPYIONIEro Ienb 3aHATHS U
XapaKTepU3YIOIIEro €ro OCHOBHYIO MPOOJIEMATHKY. 3aTeM, KaK MPaBUiI0, 3aCIyIINBAIOTCS COOOIICHNUS
cTyaeHToB. OOcCyXkaeHHe COOOIIEeHHS COBMEIIAETCS C PAacCMOTPEHHUEM HAMEUEHHBIX BOIPOCOB.
CooOmieHust, Tpeamnoiaraloiue aHajiu3 IMyONUKAlMid 1O OTIACIBHBIM BONPOCAM CEMHUHApa,
3acNnylIMBalOTCd OOBIYHO B cepeAauHe 3aHATUA. [loomipsieTcss BBIABIKEHHE U OOCYXKICHHE
QIbTEPHATUBHBIX MHEHHUH. B 3aKII0UNTEIFHOM CIIOBE MpPEIoaBaTeb MOJBOIUT UTOTH OOCYXKACHUS U
OOBSBISET OLEHKU BHICTYNABIIMM CTyJEHTaM. B 1ensx KOHTPOJS MOATrOTOBIEHHOCTU CTYJIEHTOB U
IPUBUTHUS UM HABBIKOB KPAaTKOrO0 NMHCbMEHHOTO M3JI0XKEHHSI CBOMX MBICIEHM NpEnogaBaTellb B XOJ€
CEMUHAPCKHX 3aHATUI MOKET OCYIIECTBIIATh TEKYIIUA KOHTPOJIb 3HAHUM B BUJI€ TECTOBBIX 3a/1aHUM.

IIpy 1noaroTroBke K CEeMHHApy CTYAEHTBI HMEIOT BO3MOXKHOCTBH  BOCIIOJIb30BaThCS
KOHCYJIbTallUsIMU TIpenojaBaresis. Kpome ykazaHHBIX T€M CTYAEHThI BIIPaBe, MO COIVIACOBAHUIO C
npernojaBaTeneM, H30MpaTh U APYrrue HHTEPECYIOIINE UX TEMBI.

IToaroroBka k JeKIUAM.

3HAKOMCTBO € JUCHUIUITMHOM MPOUCXOAMT YK€ Ha MEPBOI JIGKLIUH, TJ€ OT CTYJeHTa TpeOyeTcs
HE MPOCTO BHMMAaHHE, HO U caMocCTosTellbHOe odopmieHre KoHcrekTa. [Ipu paboTe ¢ KOHCIIEKTOM
JeKIMA HEOOXOJMMO YUYUTBHIBaTh TOT (PAKTOP, YTO OJHM JIEKIUHM JAIOT OTBETHl HAa KOHKPETHBIE
BOIIPOCHI TEMBI, JIPYyTrM€ — JIMIIb BBIABIIIOT B3aUMOCBSI3M MEXY SBICHUSMM, IOMOTasl CTYJIEHTY
HOHATH TJTyOMHHBIE MPOIECCHl Pa3BUTHS U3y4yaeMOro IMpeaMeTa Kak B MCTOPHH, TaK M B HACTOsIEE
BpeMs.

KoHcniekTupoBanue  JIeKIMA —  CIOXKHBIM  BHJ  BY30BCKOM  ayIUTOpPHOH  paboThl,
NPEANOIaraloiMii HMHTEHCHUBHYK) YMCTBEHHYIO JIESITEIBHOCTh CTyJAeHTa. KOHCIEKT sBiseTcs
MOJIE3HBIM TOT/IA, KOT/Ia 3allCaHO CaMO€ CYIIECTBEHHOE M CHENIaHO 3TO caMUM oOyuarommmcs. He
HaJ0 CTPEMUTHCS 3alKcaTh JOCIOBHO BCIO JIEKIHIO. Takoe «KOHCIEKTHPOBaHHE» MPUHOCUT OOJbIle



Bpena, 4yeM mojb3bl. LlenecooOpa3Ho BHavale MOHATH OCHOBHYIO MBICIb, M3JIaraeMylo JEKTOpOM, a
3aTeM 3anucarth ee. JKenaTenpHo 3anuch OCYIECTBISTh HAa OJTHOM CTpaHMIIE JUCTA WIH OCTABIISIS MOJIS,
Ha KOTOPBIX MO3/HEE, IIPU CAMOCTOSTEILHON paboTe ¢ KOHCIIEKTOM, MOKHO CZeNaTh JOMOJIHUTEIbHbIE
3aIMCH, OTMETUTh HETIOHSATHBIE MECTa.

KoHcrmekT snekuuu Jydine mojapasieiiaTh Ha IMyHKThI, COONOJas KpacHyI CTPOKY. JTOMy B
0oJBIION cTeneHn OyAyT CIOCOOCTBOBATH BOMPOCHI TIaHa JIEKIIMH, TPE/IJIOKEHHBIE MPENo aBaTesIM.
Crnenyer oOpamjath BHUMaHHE Ha aKLEHTHI, BBIBOJIBI, KOTOPHIE JIENaeT JIEKTOp, OTMedas Hauboiee
Ba)KHBIE MOMEHTHI B JIEKIIMOHHOM MaTepHaje 3aMEUaHUsIMH «BaXXHO», «XOPOIIO 3allOMHUTHY H T.II.
MoHO fAenaTh 3TO U C MOMOIIBIO PA3HOIBETHBIX MAPKEPOB MU pYYeK, MMOJYEPKUBAs TEPMHUHBI U
orpezeNieHusl.

Ienecoobpa3Ho pa3paboTaTh COOCTBEHHYIO CUCTEMY COKpalleHuil, ab0peBUaTyp U CUMBOJIOB.
OpHako npy JanpHeimeil paboTe ¢ KOHCTIEKTOM CHMBOJIBI JIYYIIe 3aMEHUTh OOBIYHBIMU CIIOBAMH JIJIS
OBICTPOTO 3PUTEIHLHOIO BOCIIPUATHUS TEKCTA.

PaboTas Ham KOHCTIEKTOM JIEKIIHA, BCETIa HEOOXOIMMO UCIIONH30BaTh HE TOJIBKO YUeOHUK, HO U
Ty JIUTEpaTypy, KOTOPYIO JIOTIOJIHUTEIBHO PEKOMEHIOoBal JeKTop. VIMEHHO Takas cepbe3Has,
KpOMoT/IMBasi paboTa C JEKUMOHHBIM MaTepUaloM IO3BOJUT TIIyOOKO OBIAJETh TEOPETUUYECKUM
MaTepHaIoM.

IMoaroroBka K NpakKTHYECKUM 3aHATHAM.

[ToaroToBKY K KaXI0OMy NPaKTUYECKOMY 3aHATHIO CTYJIEHT JIOJDKEH HadaTh ¢ O3HAKOMJICHHS C
TUTAHOM TIPAKTUIECKOTO 3aHATHS, KOTOPBII OTpaXkaeT CoAep KaHue MPEITI0KESHHON TeMbl. TmareapHoe
IOpOAYyMbIBAaHHE M M3YUYCHHE BOIPOCOB IUIaHA OCHOBBIBACTCS Ha MPOPAa0OTKE TEKYILEro MaTepualia
JEKIUU, a 3aTeM M3y4yeHHUs 00sA3aTeIbHOW U JOMOJHUTEIBHOW JHUTEpaTyphbl, PEKOMEHJOBAaHHON K
JaHHOM Teme. Bce HOBBIE MOHATHA MO U3y4aeMOW TeMe HeOOXOAMMO BBIYYUTh HAaU3yCTh U BHECTU B
riioccapuii, KOTOpbIH 11eJ1ecO000pa3HO BECTH C CaMOT'0 Hayaia U3y4eHHs Kypca.

Pe3ynbraT Takoil paboThI TOHKEH MPOSIBUTHCS B CIIOCOOHOCTH CTYICHTa CBOOOTHO OTBETUTH HA
TEOPETUYECKHE BOMPOCHI MPAKTUKYyMa, €T0 BBICTYIICHWHM M YyYacTHW B KOJUICKTHBHOM OOCYKICHHU
BOIPOCOB H3y4aeMOW TEMBbl, NMPaBUJILHOM BBIIOJHEHUN MNPAKTHUECKUX 3aJaHUN U KOHTPOJIbHBIX
pabor.

B mporecce mOArOTOBKM K MPAKTUYECKHM 3aHATUSAM, CTYJIEHTaM HEOOXOJIUMO OOpaTUTh
0co00€e BHUMaHUE Ha CaMOCTOSITENIbHOE U3YUeHHE PEKOMEHI0BaHHOM nuTepatypsl. [Ipu Bcelt moaHoTe
KOHCITIEKTUPOBAHMSI JIEKIIUU B HEMl HEBO3MOXKHO M3JIOKHUTh BECh MaTepHall U3-3a JIMMUTA ayJUTOPHBIX
gacoB. [losTomy camocrosTenbHass paboTa C ydeOHHWKaMHu, y4YEOHBIMH TIOCOOMSIMH, HAYYHOM,
CIPAaBOYHOM JINTEpATYpOH, MaTepualaMu NepUOANYEeCKUX M31aHuil u MHTepHeTa sBiseTcs Hanbosee
5G(GEKTUBHBIM  METOJIOM  IIOJyYeHHs] JONOJHHUTENBHBIX 3HAHWH, TIO3BOJISIET 3HAYUTEIHHO
aKTUBU3UPOBATh MpOLIECC OBJAACHUSA HH(popMalMen, cnocoOCTByeT Oojee TIyOOKOMY YCBOEHHUIO
U3y4aeMoro Marepuaia, GOpMHUPYET y CTYJCHTOB CBOE OTHOIICHHE K KOHKPETHOI mpobiieme.

Pexomenganuu no padore ¢ JJUTEPaTypOH.

Paboty ¢ nurepatypoil menecooOpa3Ho HadaTh ¢ U3Y4YEHHsS OOMIMX pabOT MO TeMe, a TaKkKe
y4eOHUKOB U y4eOHBIX nocoOuil. [lanee pekoMeHIyeTcs MepelTu K aHaliu3y MoHorpaduil u cratei,
paccMaTpUBAIONINX OTAEIbHBIE AaCMeKThl NpobjeM, H3ydaeMbIX B paMKax Kypca, a TaKxKe
ouLMaNbHBIX MaTepUAIOB U HEOyOIMKOBAaHHBIX TOKYMEHTOB (HAayYHO-HCCIIEe10BaTeIbCKIE PaOOTHl,
JIFICCEPTAINH ), B KOTOPBIX MOTYT COJIEP’KAThCSI OCHOBHBIE BOITPOCH M3y4aeMOi MPOOIIEMBI.

PaboTy ¢ HCTOYHMKAMU HAJ0 HAYWHATh C O3HAKOMHUTEIBHOIO YTEHUS, T.€. IPOCMOTPETh TEKCT,
BBIJICNISASL €r0 CTPYKTYypHBbIE elWHUIBI. [Ipr 03HAKOMUTEIEHOM YTEHUH 3aKJIaJKaMH OTMEYArOTCS TE
CTpaHMIIbI, KOTOpbIE TPeOyIOT 00JIee BHUMATEIBHOIO U3YUECHHUS.

B 3aBuCHMOCTH OT pe3yJIbTaTOB 03HAKOMHUTEIILHOTO YTEHHS BRIOUPACTCS NAJbHEUIIHA CII0CO0
paboThl ¢ ucToyHUKOM. Eciu 1151 pa3perieHus nocTaBieHHOM 3a1a4u TpeOyeTcst U3y4eHne HEKOTOPbIX
(parMeHTOB TEKCTa, TO UCIIOJIB3YETCS METOJ BRIOOPOYHOTO uTeHHs. Ecin B KHUTE HET MOIpOOHOTO
OIJIaBJICHHUS, CllelyeT OOpaTUTh BHUMaHUE YUEHUKA HA IPEMETHbIE U UIMEHHbIE YKa3aTeIH.

W36panHble (parMeHTHl WM BeChb TEKCT (€CIM OH IEIMKOM HMEET OTHOIICHHE K TeMe)
TpeOYyIoT BIYMYHMBOI'O, HETOPOIUIMBOIO YTEHHUS C «MBICICHHOH mnpopalOoTkoi» Martepuana. Takoe



YTeHUE MpPEANojaraeT BblAeNieHue: 1) IJIaBHOrO B TEKCTE; 2) OCHOBHBIX apryMEHTOB; 3) BBIBOJOB.
Ocob60e BHIMaHUE CIIeTyeT OOpaTUTh Ha TO, BEITEKAET TE€3HUC M3 apTYMEHTOB WJIH HET.

HeobOxomuMo  Takke TMpoaHANM3UPOBaTh, KAaKWE W3 YTBEPXKACHUNM aBTOpa  HOCST
MpoOJIeMaTHYHBIN, TUTTOTETHYECKHUI XapaKTeP U YJIIOBUTh CKPBHITHIE BOTIPOCHI.

[ToHsATHO, YTO yMEHHE TakuM 00pa3oM paboTaTh C TEKCTOM MPUXOIUT JAJIEKO HE cpasy.
Haunmy4ammii cioco6 HayduThCs BBIJCISTH TJIAaBHOE B TEKCTE, YJIABIMBATh IPOOIEMAaTHIHBIA XapaKTep
YTBEPK/ICHHM, AaBaTh OLIEHKY aBTOPCKOM MO3MIIMH — 3TO CPAaBHUTEIBLHOE YTEHUE, B XOJI€ KOTOPOTO
CTYJICHT 3HAKOMHUTCA C pa3IUYHBIMH MHEHUSMH IO OJHOMY W TOMY JK€ BOIIPOCY, CpPaBHHUBAET
BECOMOCTh M JIOKa3aTEIbHOCTh apIYMEHTOB CTOPOH U JIeTIaeT BBHIBOJ O HAMOOJbIIEH yOeAUTEeTbHOCTH
TOU WJIA MHOU MO3UIINH.

Ecnu B nurepaType BCTpeudarOTCsl pa3Hble TOUKH 3PEHHS MO TOMY WJIM MHOMY BOIPOCY H3-3a
CJIO’)KHOCTH TIPOIIEIITNX COOBITHI U SIBJICHUH, HENB3S UX OTBEpraTh, HE pa3oOpaBmmch. [Ipu Hammamnm
PacXOXKIEHUN MEXIy aBTOpaMu HEOOXOAMMO HAWTH pallMOHAIBHOE 3€PHO y Ka)XJOro M3 HHUX, YTO
MO3BOJIUT TIIy0Xe YCBOWUTH MPEAMET M3Y4YeHHUs M 00Jie€ KPUTUYHO OICHUBATH M3ydaeMbI€ BOIPOCHI.
3HAaKOMSCh C OCOOBIMHU TMO3UIMSIMH aBTOPOB, HYKHO OINPENESTh UX CXOXKHE CYKICHUS, apTyMEHTHI,
BBIBOJIBI, @ 3aT€M CPABHHUBATh UX MEXKy COOOM M MPUMEHSTh U3 HUX Ty, KOTOpas 0oyiee yOeaAuTebHa.

CrnemyrommMm  3TarnoM paboOThl C JUTEPAaTypHBIMH HMCTOYHHUKAMH SIBJISETCS CO3JaHHE
KOHCIIEKTOB, (PUKCHUPYIOIIUX OCHOBHBIC T€3UCHI U apIrYMEHTHI. MOXKHO JI€JIaTh 3alKMCH Ha OTACIIbHBIX
JIUCTaX, KOTOPBIE OTOM JIETKO CUCTEMATU3UPOBATh MO OTAEIBHBIM TEMAaM U3y4aemMoro kKypca. Jpyroi
Croco0 — 3TO BEJCHUE TEMATHYECKUX TETPaJCH-KOHCIIEKTOB MO OJIHOM Kakou-imnbo teme. bombime
crelraibHble paboThl MOHOTPAa(hUUECKOTO XapaKTepa 1enecoo0pa3Ho KOHCIEKTHPOBATh B OTACIbHBIX
TeTpaasxX. 371e€Ch BAXKHO BCIIOMHHUTD, YTO KOHCIIEKTHI MTUIITYTCS Ha OJHOW CTOPOHE JIUCTA, C MOJSMU U
JOCTATOYHBIM JIJISl UCIIPABIICHUS U PEMAPOK MEKCTPOYHBIM PACCTOSHUEM (3TU MpaBUiIa COONIOIAI0TCS
JUIsl yA0OCTBa pelakTHUpoBaHus). ECiM B KOHCHEKTax MPUBOASATCS IUTATHI, TO HEIPEMEHHO JTOJKHO
ObITh JaHO YyKa3aHME€ Ha WCTOYHUK (aBTOp, HAa3BaHUE, BBIXOJHBIC JaHHBIE, No CTpaHHUIIBI).
Bnocnencteun sta nHGOpMAIK MOXKET OBITH MCITOJI30BaHA MPU HAMMCAHWUU pedepara Uiu APyroro
3a/1aHHUs.

Takum 06pa3zoM, ipu paboTe C ICTOYHUKAMHU U JIUTEPATYPOIl BAXKHO YMETh!

- CONOCTaBISITh, CpPaBHMBATh, KIACCU(UIUPOBATH, TPYNIHPOBaTh, CHCTEMATU3UPOBATH
MH(GOPMAIMIO B COOTBETCTBUU C ONPEIEIICHHON yueOHOil 3a1auei;

- 0000maTh MOoMTy4YeHHYI0 HHPOPMAIIUIO, OLIEHUBAThH MPOCIYIIIAHHOE U TPOYUTAHHOE;

- (QurcupoBaTh OCHOBHOE COJIepKaHHUE COOOIICHMIT; (POPMYINPOBATh, YCTHO W IMHCHMEHHO,
OCHOBHYIO HJICI0 COOOIICHHUS; COCTABIATH IIJ1aH, (HOPMYIHPOBATH TE3HCHI;

- TOTOBUTH M MPE3EHTOBATH Pa3BEPHYTHIC COOOIICHUSI TUTIA JOKIIA A,

- paboTaTh B pa3HBIX peKuMax (MHAUBUAYAIbHO, B Iape, B TPYIIE), B3aUMOJCHCTBYS IPYT C
ApPYToMm;

- TOJIB30BaThCA pepepaTUBHBIMU U CIIPABOYHBIMU MaTepHallaMUu;

- KOHTPOJIUPOBATh CBOM JEHUCTBUSI U JACHCTBUS CBOUX TOBApHIICH, OOBEKTUBHO OIICHUBATH
CBOM JICHCTBUS;

- oOpamaThCcs 3a MOMOIIBIO, TOTIOJHUTEIFHBIMU Pa3bICHEHUSIMHU K MIPETO0IaBaTeIt0, APYTHM
CTYJIEHTaM.

- TIOJIb30BATHCA JIMHTBUCTUYECKOW MJIM KOHTEKCTYaJIbHOW JTOTAJIKOU, CIOBAPSIMU PA3TUIHOTO
XapakrTepa, pa3IMyHOro pojia MOoJCKa3KaMH, OMOpaMH B TEKCTE (KIIIOUEBHIE CIIOBA, CTPYKTypa TEKCTa,
npeBapsonias tHQopmarus 1 ap.);

- HUCIIOJIb30BaTh MpPU TOBOPEHHMM W NUCbME CUHOHMMHYHBIE CPEJCTBA, CIOBA-OMHUCAHMS
0OIIMX MOHSTHH, pa3bsICHEHUS, IPUMEPHI, TOJTKOBAHHUS, «CJIOBOTBOPUYECTBOY;

- TIOBTOPSTHh WM mepedpazupoBaTh PEILTUKY COOECeIHUMKA B MOATBEPKACHUU MOHUMAHUS
€ro BBICKA3bIBAHUS WUJIU BOTIPOCA;

- 00paTuThCs 3a MOMOUIBIO K coOOeceAHUKY (YTOYHUTH BOIIPOC, MIEPECTIPOCUTH U JP.);

- WCIOJIb30BaTh MHUMHKY, )ECThl (BOOOIIE M B TEX CIy4asx, KOTJA SI3BIKOBBIX CPEICTB HE
XBaTaeT ISl BBIPAKEHUS TeX WJIM MHBIX KOMMYHHUKATHUBHBIX HAMEPEHHH).

IToaroroBka kK IpOMEKYTOYHOHN aTTECTALUH.



[Tpu moArOTOBKE K MPOMEKYTOYHOM aTTECTAIMH IEIeCO00pas3HO:

- BHUMATCJIIBHO U3YYUTD IIEPCUYCHDb BOIIPOCOB U ONPEACINTD, B KAKMX UCTOYHUKAX HAXOOATCA
CBeJICHHsI, HeOOXOIUMBIE I OTBETA HA HUX;

-  BHHUMATEJIBHO IPOYUTATE PEKOMEHIOBAHHYIO JIUTEPATYPY;

- COCTaBUTh KPaTKHUE€ KOHCIEKTHI OTBETOB (TJIaHbI OTBETOB).

5. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYHEHHUE JUCIHUIIVINHbBI

s peanuzanuu mporiecca oOy4eHHs W KOHTPOJS 3HAHUM OOYyYaromMXCsl MO JAUCHHUIUINHE
UCIIOJIb3YIOTCS:

ydueOHasi ayauTOpHs, OCHAIIEHHAs HEOOXOAMMBIM Y4YeOHBIM 00OpyIOBaHHEM (JOCKa
ayIMTOPHAs, CTOJIBI M CTYJIbS y4EHHYECKUE, IEMOHCTPALIMOHHBIE CTEHIBI U JIP.);

MOMEIICHUS IS CaMOCTOATEIbHOM paboThl C BO3MOXKHOCTBHIO TOJKIIOUEHUSI K CETH
«uTepHeT» M OOecreyeHrneM IOCTymna B JJICKTPOHHYIO HHGOPMAIMOHHO-00Pa30BaTEIbHYIO CPEIy
Akazemuu.

Jns obecriedeHnsi OCBOCHUS TUCITUIIINHBI HEOOXOTUMBI:

1. YuyeOHuku, yueOHO-METOIUUECKHE TOCOOUS, CIIPAaBOYHbIE MaTepPHAIIbI U T.1.

2. MndopmarimoHHbIEe CTEH/IBI.

3. Crnaiiapl, mpe3eHTaluu Y4eOHOTO MaTepuaa, BUJeoMaTepHAabL.

4. MynsTuMenuitHOe 000py0BaHUE.

5. KomnbiotepHoe o00OpyAOBaHHWE C JHMIIEH3HOHHBIM M CBOOOJHO pPAaclpOCTpaHIeMbIM
IPOrpaMMHBIM 00€CTIeYEHUEM:

MS Windows 7

OducHelii naker npunoxxkenuit Microsoft Office

WinRAR

7-Zip

Adobe Acrobat Reader

Yandex Browser

Cuctema snextponHoro ooydenus MOODLE

Anpexc.Tenemoct

TrueConf Online



IIpuioxkenue A
AHHOTanus padoyeil NPOrpaMMbl JUCHUIIMHBI
«udopmarmornHoe obecrieueHe yIpaBIeHUDY
HanpasJsenue noaroroBku: 38.03.01 DxoHnoMuka
Hanpasiennocts (mpodpuiib): « IKOHOMUKA NpeanpusTui u opranuzanuii AITK»
Kpanudukanus BbINYCKHUKA: OaKanaBp
Kadenpa skoHoMukmn

1. leau u 3aga4u AU CHMIIJIMHBI

Heabro  mucuumiuebl  «MHpOpManmoHHoe  oOecrnieueHUE  YOpPaBICHUS»  SBISCTCS
dbopmupoBanne y oOydaronuxcsi 3HaHUH O posin WHGOPMAIMU B YIPABJICHHH, O3HAKOMJICHHE C
OCHOBHBIMH dJIeMEHTaMH WHGOPMAIIMOHHON HMH(PPACTPYKTYpbl OpraHU3alud, HOPMATHBHBIMU
nokymentamu, ['OCTamu, perynupyromuMHu MpaBWia COCTABJICHHS U OQPOPMIICHHUS CITYKEOHBIX
JTOKYMEHTOB, OCBOCHHE IMPAKTUYECKHMX OCHOB COCTaBICHUS JOKYMEHTOB, HCIOJIb3YEMBIX JUIS
OCyILIECTBIIEHUS POGECCUOHATBHON AESITENbHOCTH.

33}]3‘1]/] U3YyYCHUA JTUCHUIIIMHBI:

) O3HAKOMUTL CTYHACHTOB C TCOPCTHUYCCKUMH, MCTOANUYCCKUMHU U IMPAKTUICCKUMHU OCHOBAMH
JOKYMCHTAITUOHHOT'O oOecrieueHus ynpaBJ’IeH‘—IeCKOﬁ JCATCIIBHOCTH, HOpMaTHBHO-MeTO)IH‘-IeCKOﬁ
6a30¥ 1e710NpPOU3BOJICTBA;

) chopMupoBaTh TPEACTABICHHE OO0 OCHOBHBIX TMPUHIMIIAX M METOJAaX OpraHU3aINN
3¢ EKTUBHOTO ETO0NPON3BOJICTBA;

" c(hopMHPOBATh HABBIKH PaGOTHI C JOKYMEHTaMH (COCTaBIIeHHE, ODOPMIICHHE, AaHAIIN3).

2. MecTo AuCHMILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMblI

Hucuunnuna «WHbopManmoHHoe oOecrneueHue YOpaBICHUS»  SABISACTCS  OUCYUNIUHOLL
06s3amenvHol Yyacmu y4eOHOTO TUIaHa OCHOBHOW MPOQecCHOHANbHON 00pa30BaTebHON MPOTpaMMbI
HanpaBneHus: mnoarotoBku: 38.03.01 DkoHoMmHKa, HampaBleHHOCTh (mpoduip): DKOHOMHUKA
npennpustuil u opranuzanuiit AITK.

KommereHmuu, nomydyeHHble TPU U3YYEHUU AAHHON IUCHUIUIMHBI, SBISIOTCS OCHOBOM Ui
u3ydeHust qucuuiuinH «MH(popMalMoOHHbIE TEXHOJIOTUH B SKOHOMHKE», «Byxranrepckwii yder Ha
OPEIIPUITUNY.

3. KomnereHuuu, (popMupyemMbie B pe3yabTaTe 0CBOCHUS TN CIUTIIUHbBI

[Tnaaupyemplii iporiecc 0OydeHHs 10 TUCHUIUTHHE, HAalpaBlieH Ha (JOpMHUpPOBAHUE CIEAYIONIUX
KOMIIETECHIINI:

Oomenpodeccuonanbunie (OIIK):

Crioco0eH HCMoNb30BaTh COBPEMEHHbIE HMH()OPMAIIMOHHBIE TEXHOJOTHMH W IPOrpaMMHBIE
CpeZcTBa pu penieHnu npodeccuonanbubix 3aaa4 (OI1K-5).

NuaukaTopsbl 10CTHKEHHUSI KOMIIETEHIMU:

3HaeT coBpeMeHHbIe HHPOPMAIMOHHBIE TEXHOJIOTUU U TIPOrPAMMHBIC CPEJICTBA MPHU PEIICHUH
npodeccuonanbupix 3a1a4 (OIIK-5.1).

YMeeT mpuMeHSTh COBpEeMEHHBbIE MH()OPMAIMOHHBIE TEXHOJOTHMH U MPOTPaMMHBIE CpPEACTBA
npu penieHnu nmpodeccuoHanbHbIX 3a1a4 (OI1K-5.2).

4. Pe3yjabTaThl 00yueHUust

[Tnanupyemble pe3yabTathl oOyueHHs 1o aucuumiuHe «MHbopMmanmonHoe obecrieueHue
YIOpaBJICHUS», XapaKTepU3YIOUIMX d3Tanbl (OPMHUPOBAHUS  KOMIETEHLUH, COOTHECEHHbBIE C
IUTAHUPYEMBIMH  pe3yJIbTaTaMU  OCBOCHHMS 00pa3oBaTeNbHOM MporpamMmbl  OakajaBpuara IO
HampaBieHuto noarotoBkd 38.03.01 OkoHomMuka, HampaBiIeHHOCTh (Tpodmiib): DKOHOMHKA
npennpusatuii u opranuzanuii AIIK npeacrasiens! B Tabauie:



Conepxanue [TnanupyemMbie pe3yabTaThl 00YUCHUS

Kon KOMIIETCHIINU HaumenoBanue dopMuUpyeMble 3HAHHS, YMCHHUS H HABBIKU
KOMITETCH- WUHIUKATOPA
oA JOCTHXXEHUS
KOMIICTCHIIUH
1 2 3 4
OIIK-5 CrocobeHn OIIK-5.1 3nanue: COBPEMEHHBIX HH(POPMAITHOHHBIX
HCIIOJIb30BAaTh 3HaeT COBPEMEHHbBIC | TEXHOJIOIMH M HPOTrPaMMHBIX CPEICTB IpU
COBPEMEHHBIE MHPOPMALMOHHbIEe | PELICHHH IPO(ECCHOHANBHBIX 3a/a4
MH(POPMAaIMOHHbIE TEXHOJIOTHH U
TEXHOJIOTHH U NIpOrpaMMHBIE
MIPOrpaMMHBIE CpelcTBa pu
CpeJicTBa P pelLIeHnn
pelieHnn npodecCHOHATEHBIX
npodeccuoHaNbHBIX 3a1a4
3a7a4 OIIK-5.2 Ymenue: MIPUMEHSTh COBPEMCHHBIC
YMeer npuMeHsITh | HHPOPMALMOHHbIE TEXHOJIOTHH u
COBPEMEHHBIE NpOrpaMMHBIE  CPEICTBa IPHU  PEIICHUH
MH(POPMALMOHHBIE po(hecCHOHATBHBIX 33129
TEXHOJIOTHH U
MPOrpaMMHBIE
CpelcTBA IPU
pemeHnu
poeCCHOHATBHBIX
3a7a4

5. OcHoBHbBIE pa3/ieJibl JHCHUIIIMHBI

CymaocTts nenonpon3BoacTBa. OcoOOEHHOCTH MOATOTOBKU JOKyMeHTOB. O01mue TpeOoBaHus K
opopmuenuro  ympaBineHueckoil  uHpopmaruu. IlpaBuna  oopmieHHSs ~— OpraHHM3aMOHHO-
pacropsiIUTEeNbHBIX TOKyMeHTOB. OdopMieHre JOKyMEHTOB MO JIMYHOMY cocTaBy. OpraHuzanus
JOKYMEHTOO0O0pOTa U UCTIOIHEHUS IOKyMeHTOB. [IpaBuia BegeHus apxuaa.

6. O0mast TpyA0eMKOCTb JMCHMILIMHBI M (POPMa NPOMEKYTOYHOM aTTecTALMA
O6bem muctumuabel 108 vacoB, 3 3a4eTHbIC e€MUHMIBL. [IMCIUIIIIMHA W3Y4YaeTCsl CTyIACHTaMHU
OYHOH M 04YHO-3204HOM (hopMbI 00yueHHst BO 2 cemecTpe. [IpoMexyTouHast aTTecTanus — 3K3aMeH.




